MPOEKT

A,EI,MI/IHI/ICTPATI/IBHbII7I PErMAMEHT
npeaocTaBeHnss AIMUHUCTpaLMei BonoKOHCKOro cenbcoBeTa BonbLUeconaTcKoro panoHa

Kypckoit 061act MyHULMNasibHOM yenyrn «CornacosaHue rnepeyctponcTea 1 (Uiv) nepensiaHNpoBKU
NMOMELLEHMSI B MHOIOKBapTUPHOM A0OMe»

[. O6LMe NONoXKeHUS

1.1. MNpegmeT perynnpoBaHms aqMUHUCTPATUBHOIO periameHTa

ALMVHUCTPATVBHBIN pernameHT npegoctaBneHns AZMUHUCTpaLmeil BonoKOHCKOro cenbcoBeTa
bBonbluecongaTckoro paioHa Kypckoi 061actu  MyHMUMNanbHOR yenyrn «CornacoBaHune nepeycTpoincTea um
(1nn) nepenniaHMPOBKYM MOMELLEHWS B MHOTOKBaPTUPHOM LOMe» (fasee - AAMUHUCTPATUBHbIN PeriaMeHT)
onpefenset cTaH4apT NPefoCTaBNeHNs MyHULMNANbHOW YCyr, COCTaB, MOC/ef0BaTeNlbHOCTb U CPOKU
BbIMO/IHEHWNSA aAMUHUCTPATMBHBIX NpoLeayp (4eicTBuiA), hopMbl KOHTPOSA 3@ UCMOTHEHWEM
afMWHNCTPATMBHOIO pernameHTa, AocyaebHbli (BHeCye6HbI) NOPALAOK 06XKasioBaHWA PeLLeHNA 1 AeACTBUIA
[OKHOCTHBIX ML, NPeSOCTaBNAOLMNX MYHULMNANBHYIO YCYTY.

1.2. Kpyr 3asaBuTenei

3aABMTENAMM ABNIAKOTCA COOCTBEHHMKM XXUJTbIX MOMELLEHNI ((PU3NYECKME NN FOPUAMYECKME NALA), UMEIOLLMEe
HaMepeHVie MPOBECTM NePEYCTPONCTBO M (MK) NepensiaHMPOBKY NOMELLEHNS B MHOIOKBapTMPHOM JomMe (3a
NCK/IOYEHVEM TOCYAPCTBEHHBIX OPraHoB U UX TEPPUTOPUA/IbHBIX OPraHOB, OPraHoOB rOCYLAPCTBEHHbIX
BHEOIOKETHBIX (DOHAO0B 1 UX TEPPUTOPU/IbHBLIX OPraHoB, OPraHOB MECTHOIO CaMoynpas/ieHns), nMbo nx
YMNO/IHOMOYEHHbIE NPeACTaBUTENN (Jasiee - 3ad9BUTENN).

1.3. TpeboBaHUs K NOpSiAKY MHOPMMPOBaHUS O NPefoCTaBNEHNN

MYHULMNANbHONR yCnyru

1.3.1. MopAgoK nonyyeHnss HopMaLnKn 3assBUTENIAMM MO BONpocaM NnpefocTaBeHNs MyHULMNATbHOM
YCyrn 1 ycnyr, KOTopble ABMSAOTCA HE0OX0AUMbIMU U 0653aTeNIbHbIMU A151 NMPeLoCTaBeHNA
MYHULUMNAIbHON YCNyru, CBeeHWI 0 X0fe NPeLoCTaBeHNSA YKa3aHHbIX YCyT, B TOM YNUC/IEe Ha
omLManbHOM caliTe opraHa MecTHOro camoyrpassieHns KypcKoi 06n1acTtu, SBNSOLLErocs
pa3paboTUMKOM persameHTa, B (peaepasibHOM rocyjapcTBEHHON MH(OPMaLMOHHONM cnucTeme «EanHbIN
nopTan rocyapcTBEHHbIX U MyHULMNANbHbIX YCNyr (yHKUNIA)» (danee - EAMHBIN nopTasn)



NHopmmpoBaHme 3asBuTeNel N0 BONPOcam NpefoCTaBNeHNA MyHULMNAIbHOW YCYTW, B TOM YMCNE O XO4e
NpefoCTaBNeHNs MYHULMNANbHOM YCYr, NPOBOAMTCA NyTEM YCTHOrO MH(OPMMPOBaHMS, MMCbMEHHOMO
NHOPMMPOBaHKA (B TOM YMC/ie B 3/1EKTPOHHOI hopme).

VHhopMmMpoBaHue 3asBUTENEN OPraHn3yeTcs CnefdyroLmMmMm 06pa3oMm:
NHAMBUAYa/IbHOE NHPOPMMPOBaHUE (YCTHOE, MUCbMEHHOE);
ny6/11M4yHOe MH(opMMPOBaHMeE (CPeACTBa MAacCOBOW MH(OpMaLK, CETb «HTEPHET»).

VHamBuayanbHoe yCTHOE MH(DOPMUPOBaHME OCYLLECTBIAETCA cneyvannctaMm AgMUHUCTpaLumn BonoKoHCKOro
cenbcoBeTa bosbluecongaTckoro paioHa Kypckoi obnactv (ganee - AGMUHUCTPaLMA) Npw obpaLLeHnm
3asBUTeNEN 3a MHOoPMaLME NINYHO (B TOM YmcCAe Mo TeneoHy).

I"pacmk paboTbl AAMUHUCTPALMK, FpadurK IMYHOIo NpuemMa 3asBuTesNeld pa3mMeLLaeTcs B MHOPMALMOHHO -
TeNIeKOMMYHUKALVOHHOM CeTu «/IHTepHET» Ha 0(hmnLmManbHOM caiiTe AGMUHUCTPALMKA U HA MH(OPMAaLVIOHHOM
CTEHZe.

Cneunannctsl NMPMHNMaKT BCE HEOﬁXO,CI,I/IMbIe Mepbl A4 npeaocTaBNeHNA 3a4BUTENIO NMOJIHOIO M OMepPaTnuBHOIO
OTBETa Ha NocCTaB/IEHHbIE BOMPOCHI, B TOM YKC/1E€ C NMPUBMIEYEHNEM UHBIX KOMMNETEHTHbLIX CMEUnasINCTOB.

OTBET Ha YCTHOe 06palLieHe C Cornacus 3asBUTeNs NPeaocTaBnseTcs B YCTHOW (hopme B X04e NMMYHOr0 Npuema.
B oCTa/ibHbIX Cly4asix B YCTaHOB/EHHbI 3aKOHOM CPOK NPeAO0CTaB/ISeTC MUCbMEHHbI OTBET MO CYLLECTBY
MOCTaB/IEHHbIX B YCTHOM 06paLLieHN BONPOCaX.

Ecnv ns noarotoBky oTBeTa TpeOyeTcs NPOLO/MKUTENbHOE BPEMS, CMELManUCT MOXKET NPELI0KNTb 3ai9BUTENHO
06paTnUTbCA 32 HE0OXOAMMOI MH(hopMaLMeli B yA06HbIX Ans Hero hopmax 1 cnocobax NOBTOPHOIO
KOHCY/IbTUPOBaHUA Yepe3 onpese/ieHHbI NPOMEXYTOK BPEMEHM.

Bpems HAMBMAYa/IbHOMO YCTHOMO MHPOPMUPOBAHUA (B TOM YKC/IE MO Te/e()OHY) 3aABUTENA HE MOXET
npesbiwarts 10 MUHYT.

OTBeT Ha TenehOHHbI 3BOHOK COAEPXKMT MHOPMALIMIO O HaMEHOBaHWUM OpraHa, B KOTOPbIA NO3BOHMIT
3asBMTENb, (haMUNNIO, UMSI, OTHECTBO (MOCNeAHEE - MPU HAIMYMM) U AO/MKHOCTb CMELManCTa, NPUHABLLETO
Tene)oHHbI 3BOHOK. pK HEBO3MOXXHOCTM NMPUHSBLLEr0 3BOHOK CreLyanmcTa caMocTosTelbHO OTBETUTD Ha
MOCTaB/IEHHbIe BONPOChI TENE(OHHbI 3BOHOK MepeapecoBbIBaeTCs (MepeBOAUTCS) Ha APYroe A0/MHKHOCTHOe
NINLO WIN 06PaTUBLLEMYCS FPaXKAaHNHY CO06LLAaeTCs HOMep TenedoHa, No KOTOPOMY OH MOXET MOYUYNTb
Heob6X04MMYHO VH(OPMaLMIO.

Bo Bpems pa3roBopa CrneLyanicTbl YeTKO NMPOU3HOCAT CI0Ba, U3GEraloT «Mapa/ie/bHbIX PasroBOPOB» C
OKPY>KaIOLLIMMU NIOALMM U He NPEPbLIBAIOT Pa3roBop, B TOM YMC/ie N0 NPUYMHE NOCTYN/EHNS 3BOHKA Ha Ipyroi
annapar.

Mpy oTBeTax Ha TenedOHHbIE 3BOHKM W YCTHbIe 06paLLeHUs CNeLnanincTbl CO6MI0AA0T MpaBua CyXKeGHol
3TUKN.

MMCbMEHHOe, MHANBMAYaIbHOE NHOPMMPOBaHME OCYLLECTBNISETCA B MUCbMEHHOM (hopMe 3a NOAMMUCHIO T/aBbl
paiioHa. MCbMeHHbI OTBET NPeAOCTaBNAETCA B MPOCTOM, YETKOIN U MOHATHOM (POPMe 1 COAEPXKUT OTBETHI Ha
MocTaB/ieHHble BONPOChI, a Takxe (hamuaunio, MMg, 0TYeCTBO (MPU HaMUYMK) U HoMep Tened)oHa UCMOHUTENSA U
[O/MKHOCTb, PaMUANI0 Y UHULMABI LA, NOAMMCAaBLUIErO OTBET.

M1CbMEHHBI OTBET MO CYLLECTBY MOCTaB/IEHHbIX B MMCbMEHHOM 3asBNIEHUI BOMPOCOB HaNpaB/seTCcs 3asBUTENO
B TeueHe 30 KafleHAapHbIX AHE Co AHS ero perucTpauum B AQMUHUCTPaLIMN.

OTBeT Ha o6pallieHVe HanpaBseTcs B HOpMe 3M1eKTPOHHOIO AOKYMEHTA MO aipecy 3/1eKTPOHHOI NoYTbl,



yKazaHHOMY B 06paLleHnr, NoCTynuBLUEM B AAMUHUCTPALMIO UK LO/MHKHOCTHOMY Ly B hopme
3N1EKTPOHHOI0 AOKYMEHTA, U B MUCbMEHHOI (hopMe Mo MOYTOBOMY aipecy, yKasaHHOMY B 06paLLeHnm,
MOCTynuBLUEM B AAMWHUCTPALIMIO UK JO/HKHOCTHOMY NLY B MMCbMEHHO hopme. Kpome Toro, Ha
MOCTYNMBLUEE B 06paLLeHne, COAepXKaLLee NpeaoXKeHve, 3asB/IeHVe UK Xanoby, KOTopble 3aTparmearoT
VHTEpeChbl HEOMNpPeAeeHHOr0 Kpyra nL, B YaCTHOCTM Ha 06palLieHre, B KOTOPOM 06xanyeTcs cyaebHoe
peLleHNne, BbIHECEHHOE B OTHOLLEHWNM HEONPEAENEHHOIO Kpyra /inLl, OTBET, B TOM YMC/E C Pa3bSACHEHMEM
nopsiaKa 06xanoBaHMs Cy1e6HOr0 peLLeHms, MOXET ObITb Pa3MeLLEH C COB/0AeHEM TPe6OBaHWNYaCTK 2 CTaTby
6 ®efepanbHOro 3akoHa «O nopsgke pacCMOTPeHNs obpaLLeHnid rpaxiaH Poccuiickoin degepaumm» Ha
ohmLManbHOM caiiTe AGMUHUCTPaLMK B MHDOPMALMOHHO-TEIEKOMMYHMKALMOHHOM CETU «/IHTEpPHET.

[LOMKHOCTHOE NNLLO He BnpaBe OCYLLECTBASATb KOHCY/IbTUPOBaHME 3asiBUTENEN, BbIXOAALLEE 33 PaMKU
MHAOPMMPOBaHUS O CTaHAAPTHBIX NPOLIeAYpaXx W YCMOBUSX OKazaHUs MYHULMNAILHON YCIYyT 1 BIUSHOLLEE
MPSIMO UM KOCBEHHO Ha MHAMBUAYaNbHbIE PELLEHUS 3aABUTENEN.

My6anmyHoe MHGOPMUPOBaHME 06 yCyre 1 0 NOPsSiAKE ee OKasaHWs OCYLLEeCTBASETCA ALMMUHUCTPpaLUye nyTem
pasMeLLeHNst MHHOPMAaLIMKN Ha MH(OPMALIMOHHOM CTEH/le B 3aHUMAEMbIX UMW MOMELLIEHMAX, a TAKXKE C
CMOMb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHBIX TEXHOONWiA, B TOM YMCNe NOCPEACTBOM
pasMeLLeHnst Ha OhMLMarbHbIX caiTax B MH(DOPMALMOHHO - TeNleKOMMYHUKALMOHHOM CeTU «HTEPHET».

Ha EgvHoM nopTtasie MOXHO Mony4nTb UHAOPMALIMIO O:

- Kpyre 3asBUTeNe;
- CpOKe MpefoCTaB/eHNs MyHULMNAILHON YCYT1;
- pe3ynbTaTe NpefoCTaBIEHNS MYHULMNANLHON YCYyTI, MOPSAOK BblAaumn pesynbTata MyHULMNaIbHONM YCNyTy;

- CYEPNbIBAIOLLEM MEPEYHE OCHOBAHWIA AN NPUOCTAHOBEHUS NPEAOCTABNEHUS MyHULMNANBHOW YCayrn Unn
0TKa3a B MpeAoCcTaBneH MyHULMNAIbHOW YCnyTu;

- 0 NpaBe 3asBUTeNs Ha JocyaebHoe (BHECyAeOHOe) 06XKaioBaHNe AENCTBUI (6e34eACTBUA) U PELLEHWNA,
MPUHATBIX (OCYLLECTBASEMbIX) B XOf€ MPeA0CTaBNEHNS MYHULMNANLHOR YCAyTu;

- (hopMbl 3a8BNEHNI (YBEAOMNEHUIA, COOBLLEHWIT), UCMO/b3YEMbIe NMPY NPEeSOCTaBNEHUN MYHULMNAILHOR YCYyTI.
- 06pasLbl 3arMo/HEHMA 3NIEKTPOHHON (POPMbI 3anpoca.

NHhopmMaLms 0 MyHULMNANLHON YCayre NpeaocTaBnseTcs 6ecniaTHo.

1.3.2. MopsiAoK, hopma, MeCTO pa3MeLLiEHUS 1 crnoco6bl MOJTyUYeHUst CNPaBOYHO MH(opMaLUn, B TOM
yuncre Ha CTeHAax B MecTax NpefoCcTaBeHNS MyHULMNANbHOW YCyT U YCIyT, KOTOPbIe ABMSOTCA
Heo6X0AUMbIMUN 1 06513aTe/TbHbIMW /151 TPEA0CTABNEHNSI MyHULMNANBLHOW YCIyru, U B
MHOFO(YHKLMOHA/IbHOM LIEHTPe NPeaoCcTaB/IeHUs roCy4apCTBEHHbIX M MyHULMNANbHbIX YCyT

Ha nHjopmaLMoHHbIX CTEHAAX B NOMELLEHWW, NpefHa3HauYeHHOM A1 NPeA0CTaBeHNs MyHULMNAIbHOR YCyri,
pa3smMeLLliaeTca cnefytoLLas nHpopmawms:

KpaTKoe onuncaHue nopska npeaocTaBneHnst MyHULMUNanbHOR yCnyru;
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N3BNEYEHUA 13 HacToAWEro AAMUHUCTPATUBHOIO PernaMeHTa ¢ NPUIoXKeHUaIMu (HOI'IHaFI BEPCUA Ha
O(i)I/ILIII/IaJ'IbHOM cainTte ALMUHUCTpaUmn B I/IH(*)OpMaLl'VIOHHO-TeerKOMMyHI/IKaLI|l/IOHHOI7I cetun <<|/|HTepHeT»);

MEeCTOpPacnonoXxeHve, rpagink (pexmnm) paboTsbl, HoMepa TenetoHOB, agpeca 0uLMaIbHbIX CaiToB U
3N1EKTPOHHOM MOYTbI OPraHoB, B KOTOPbIX 3asBUTENN MOTYT MONYYMTb LOKYMEHTbI, HEOOXOAMMbIE AN
npeLoCTaBNeHNsS MyHULMNIbHOW YCNyTw,

nepeyvyHn JOKYMEHTOB, HeO6XO,£I|I/IMbIX ANnA npefoctaBieHNA MyHI/ILI,I/II'Ia]'IbHOI‘/JI ycnyru, n Tpe6OBaHI/IFI,
npeabAaBndeMblie K 3TUM JOKYMEHTAM,

nopsaokK 06XKanoBaHNs peLleHns, AeCTBUIA Unu 6e3aeiicTBUS JO/MKHOCTHbIX L, NPeA0CTaBNSOLLNX
MYHULMNANbHYH YCNyTY;

OCHOBaHWsi ANs 0TKa3a B NPeA0CTaB/IEHNN MyHULMMANBLHOW YCNyTu;
OCHOBaHWS 4151 MPUOCTAHOB/NEHWS NPEA0CTAB/EHNS MyHULIMMANBHOW YCNYTHA;
NOpSA0K MHAOPMIPOBaHUS O X0/e NPefOCTaBIeHNS MyHULMNAIbHON YCNyTK;
MOPSIAOK MOMYUYEHNS1 KOHCY/bTaLIWiA;

06pasLbl 0hopPMIEHMS AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNS MyHULMNAbHOW YCNyTI, 1 TPpe6oBaHus
K HUM.

TeKkCTbl MaTepnanoB nevaTarnTcs yA06HbIM A5 YTeHUs LWpKUpToM (pa3mepomM He MeHbLUe 14), 6e3 ucnpasnieHui,
Hanboee BaXKHble MecTa BbIAENATCA MOMYXUPHLIM LUPUQTOM.

CnpasoyHas nHpopmaLms (MeCTOHaX0XAeHNe 1 rpadnkmn paboTel AGMUHUCTPALUN, CTPYKTYPHbIX
nogpasgeneHnin AGMUHUCTPaLMK, NPeLOCTaBNAIOLLMX MyHULMNANbHYIO YCAYTY, FOCYAapCTBEHHbIX 1
MYHULMNaNbHbIX OPraHoB 1 OpraHu3aLuin, obpatleHne B KOTOpble HEOOXO0AMMO A/1 NOMYYEHNS MYHULMNAIbHOM
yCyru; cnpaBoYHble TeneoHbl AAMUHUCTPaLUK, OpraHu3aLumii, y4acTBYHOLMX B NPeLoCTaB/IeHNM
MYHULMN&IHOW YCyru, B TOM Y1Cie HOMep TeneoHa-aBTOMH(oPMaTopa, a TakKe MHOMO(YHKLMOHA/IbHbIX
LIeHTPOB NpPeLOCTaBNEHNSA rOCYLAPCTBEHHbBIX U MYHULMNABHBLIX YCNYT; afpec 0(hULManbHOro cainta
ALMUHUCTPALMK, a TaKXXe 31EeKTPOHHOM NoYTbl U (M) PopMbl 06paTHON CBA3M AAMUHUCTpaLuK,
NpefoCTaBNSAIOWEA MYyHULMNANBHYIO YCNYTY, B CETU «/IHTEPHET») pa3MelLieHa Ha ouLMabHOM cainTe
AAMUHUCTPaLm BonoKOHCKOro cenbcoBeTa bonbLueconaarckoro paoHahttp:/ BonokoHCKuii.P®, n Ha EgnHoM
nopTane https://www.gosuslugi.ru.

[I. CTaHaapT NpefocTaBAeHMs MyHULMNASIbHOW YCTyTn

2.1. HanmeHoBaHWe MyHUUUNASIbHOM yCnyrn

CornacoBaHue nepeycTpoicTsa 1 (Mnn) nepensiaHUPOBKY NOMELLIEHNS B MHOTOKBapTUPHOM [JOME.

2.2. HaMmeHoBaHWe opraHa MeCcTHOr0 camoynpaB/ieHus], MPeA0CTABNSIOLEr0 MyHULMMANbHYIO YCIyTy



2.2.1. MyHuumnanbHas ycnyra npeiocTaBnseTcs CTPYKTYPHbIM NogpasaeneHneM AQMUHUCTPaLMK
BOMIOKOHCKOTO CenbcoBeTa B0/bLIECONAATCKOro paiioHa Kypckoii o6nactu (ganee - AQMUHUCTpaLVS).

B npefocTaBneHM MyHULMMANBLHOWR YCAYTi y4acTBYHOT:

- MeXxBeOMCTBEHHas Komuccua npu AgMUHUCTpaumin BonokoHCKoro cenbcoBeTa bobLueconaaTckoro panoHa
Mo BOMpOcam NepeBoAa XW/bIX NMOMELLEHUI B HEXXM/IblE U HEXWNbIX B XKWNble U COrNacoBaHWUsA NepeycTpoincTea 1
/Mn NepennaHnpOBKIM XWMbIX N HEXWNbIX MOMELLEHNI ;

- (hvnman aBTOHOMHOr 0 yupexaeHns Kypckoi 06nact «MHOroyHKUMOHaIbHbIW LEHTP MO NPefoCTaB/EHNIO
rOCYAapCTBEHHBIX Y MyHULMNANbHBLIX YCnyr» (fanee - MOLL);

- YnpasneHve ®enepanbHON CnyX0bl rocyAapCTBEHHONM perucTpaumm, kagactpa u kaptorpagum no Kypckoi
06nacTu;

- YnpasneHvie ®efepanbHOM HAI0roBom ciyxobl No Kypckoir 06nactu;
- YnpasneHvne AgMuHucTpaLmmn Kypckoii 06nacTi no oxpaHe 06beKTOB KyNbTYPHOrO Hacneams ;

2.2.2. B COOTBETCTBMM C TpebOBaHMAMI MyHKTa 3 4acTu 1 cTaTbn 7 PefepanbHOro 3akoHa ot 27.07.2010 roga
No 210-®3 «O6 opraHn3auum NpefoCcTaB/ieHNs roCyAapCTBEHHbIX Y MYHUUMNIbHBIX YCIYr»  ALMUHUCTPaLMS
He BMnpase TpeboBaTb OT 3asBUTE/NS OCYLLECTBNEHNS LEeNCTBUIA, B TOM YMC/IE COrNacoBaHnii, HEOOXOANMBIX AN
NoyYeHNst MyHULMNaIbHOW YCNYT N U CBA3aHHbIX C 06palleHVeM B UHbIE FOCYAapCTBEHHbIE OpraHbl, OpraHbl
MEeCTHOr0 camoyrnpaB/ieHNs, OpraHn3auun, 3a UCKIKOYeHWEM NOMyYeHUs YCyr, 1 NoyYeHNs JOKYMEHTOB U
NH(opMaLMK, NPeoCTaBNfAeMbIX B pesy/bTarte npefocTaBneHns TakuxX YCyr, BKIKOUYEHHbIX B MepeyeHb YChyr,
KOTOpble ABNAIOTCS HEOOXOAUMbIMU N 06513aTeNbHBIMW 418 NPEA0CTaBNEHNS MYHULMNATbHOR YCYTH,
YTBEePXAEHHbIX HOPMATMBHbLIM NPaBOBbIM aKTOM MNPeACTaBUTE/IbHOr0 OpraHa MeCTHOro caMmoynpaBneHus.

2.3. OnucaHwue pesynbTaTa NPeaocTaBIeHNS MyHULMNAIbHON yCyTru

Pe3ynbTaToOM NpefoCTaBeHNS MyHULMNANbHO YCyTi SBNSETCS:
- PELLEHME O COrNacoBaHUM NepeyCTPOICTBa U (1K) NePenIaHUPOBKA NOMELLEHUS B MHOTOKBapTUPHOM [IOME;

- pellieHVe 06 0TKa3e B COr/lacoBaHUM NepeycTpoicTBa 1 (M) NepensaHUPOBKY NMOMELLLEHNS B
MHOTOKBapTVUPHOM [JOME.

2.4. CpoK npefocTaB/ieHNst MyHULMNANbHOW YCyr, B TOM YMC/E C y4ETOM HEOBXOAMMOCTI 06paLLeHs B
OpraHusaumm, yyacTByoLLMe B NPeaocTaBIeHN MyHULMNANbHOW YCyTn, CPOK NPUOCTaHOBEHUS
npefocTaBNeHN MyHULMNALHO YCyTri B C/ly4ae, ecii BO3MOXHOCTb MPUOCTAHOBEHUS NPeLyCMOTpeHa
3aKoHOAaTeNbCTBOM Poccuiickoii defepaliyu, CPoK Bblaaum (HanpaB/ieHUs) LOKYMEHTOB, SBASHOLLMXCA
pe3yNnbTaToOM NpPefoCcTaBAEHNS MyHULMMNASIbHOW YCyTrn

CpoK NpefocTaBneHNs MyHULMNAIbLHOW YCNYT He No3Hee YeM Yepe3 COPOK NATh AHel CO AHA
MpefoCcTaBNeHNS AOKYMEHTOB, 06513aHHOCTb MO NPeAOCTaB/IEHNIO KOTOPbIX, B COOTBETCTBMM C NOAPa3aenom 2.6
BO3/10)KEHA Ha 3asBUTENS.

CpoK Bbljauy (Hanpas/ieHNs) JOKYMEHTOB, ABNSOLLMXCS Pe3y/bTaToM NpPeAoCcTaBeHUs MyHULMNANbHOR YCnyru
- He No3aHee YeM Yepes3 TPY paboUnx AHs CO AHS NPUHATUS PELLEHUS.



B cnyuae npeAcTaBieHUs 3asiBUTENIEM JOKYMEHTOB, Yepes MHOTO(YHKLMOHabHbIN LEHTP CPOK NpefoCcTaB/eHNs
YCNYTY UCUNCNSETCA CO IHS Nepeaaun MHOTOMYHKLMOHANbHBIM LEHTPOM TaKUX AOKYMEHTOB B AAMUHNUCTPALIMIO.

2.5. HopmaTuBHble NPaBoBble aKTbl, PErynvpytoLue npefocTaBieHne
MYHULMNANbHOK YCnyru

MepeyeHb HOPMATMBHbIX NMPAaBOBbLIX aKTOB, PEryMPYOLLMX NPeLoCTaB/IeH e MyHULMNILHON YCyru (C
yKa3aHueM VX peKBU3UTOB 1 UICTOUHWUKOB OPULMANIBHOTO ONy6IMKOBaHMA), pa3MeLLeH Ha OULManbHOM caliTe
ALMUHUCTPaL BONOKOHCKMIA.P® B ceTn «HTepHET», a Takxke Ha EAMHOM nopTane https://www.gosuslugi.ru

2.6. VicuepnblBatoLLmii nepeyveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C HOPMATMBHbLIMM
NPaBoOBbIMM aKTaMu /151 NPeAOCTaBNEHMSI MyHULMNALHOW YCYTU U YCIYT, KOTOPbIe SBNSIOTCS
Heo6X0AMMbIMM 1 06513aTe/IbHbIMU AN151 NPEA0CTABNEHNST MYHULMNANBHOR YCyrn, MOANEXALLNX
npeacTaB/IeHNIO 3asABMTENEM, CMOCOBbI MX NONYYeHNUs 3asiBUTENEM, B TOM UNC/Ee B 3/1IeKTPOHHOI hopMe,
MopsIOK VX NpPeacTaBNeHUs:

2.6.1.[1ns npoBe/eHs NepeycTPoNCTBa U (M) NepensaHUPOBKI MOMELLIEHUS B MHOTOKBApTUPHOM [J0Me
3asBUTE/b NPEACTAB/SET CHeAyHLMe AOKYMEHTbI:

1) 3asBNIeHME O NepeyCcTpoincTae 1 (UKn) NepensiaHUPOBKE MOMELLEHNS B MHOrOKBapTMPHOM AOMe M0 opMme,
YTBEPXXAEHHON nocTaHoB/eHVeM MpasuTenbcTea PP ot 28.04.2005 Ne 266 «O6 yTBEpXKAeHUN (hopMbI
3asB/IEHMA 0 NepeyCcTPOCTBe U (MK) NepeniaHMPOBKE XXMI0r0 MOMELLEHMA U POPMbI JOKYMEHTa,
MOATBEPXAAIOLLEr0 NPUHATME PeLLeHNs O COrnacoBaHUM NepeycTpoincTea 1 (MNn) NepennaHupPoBKY XXIUIOro
MOMELLEHMA» C YYeTOM TpeboBaHWI Le/CTBYIOLLEro 3aKOHOLATE/IbCTBA; U3MEHEHUS B MOCTaHOB/IEHNE
MpasutenscTBa P® He BHeCeHbI

2) NpaBOyCTaHaBNMBatloLLVe JOKYMEHTbI Ha MepeycTpanmBaemoe 1 (MNn) nepennaHMpyemoe noMeLLeHue B
MHOTOKBapTUPHOM fjoMe (MOA/IMHHUKMN NI 3aCBUAETENbCTBOBAHHBIE B HOTapMa/lbHOM MOPSAKE KOMUK);

3) NoAroToB/EHHbI 1 0DOPM/EHHbI B YCTaHOB/IEHHOM MOPSIAKE NPOEKT NepeycTpoiicTBa 1 (1K)
nepennaHNpPoBKU NepeycTpamBaeMoro v (Mnu) nepenaHupyemMoro NoMeLLEHUs B MHOTOKBAapTUPHOM [IOME;

4) cornacue B NMCbMEHHON JOPME BCEX YNIEHOB CEMbW HaHMMaTeNs (B TOM YMC/ie BPEMEHHO OTCYTCTBYHOLLMX
UNIEHOB CEMbM HaHMMaTeNs), 3aHUMAKOLLMX NepeycTpanBaemoe 1 (UNn) nepennaHUpyemoe MoMeLLeHne B
MHOTrOKBapTMPHOM IOMe Ha OCHOBaHWUW [0roBopa CoLUMasibHOro HaiMa (B Clyyae, eciin 3asaBUTeNIEM ABSETCA
YMONHOMOYEHHBI HaliMozaTeIeM Ha NpesCcTaB/eHre NPeayCMOTPEHHbIX HACTOALMM MYHKTOM JOKYMEHTOB
HaHVMMaTe/lb MepeycTpamBaeMoro u (Mn) nepennaHUpyemMoro NOMeLeHMs B MHOTOKBapTVPHOM JOMe No
[0r0BOPY COLMAIbHOMO HaliMa);

Ecnn peKoHCTPYKLUS, NepeyCcTPORCTBO 1 (M) NepennaHNPoBKa NOMELLLEHWIA HEBO3MOXKHbI 6€3 NPUCOeANHEHNS
K HVM YacTyv 06LLEro MMyLLECTBA B MHOFOKBApTMPHOM [IOMe, Ha Takue PeKOHCTPYKLMIO, MepeyCcTPocTBO 1 (1Unn)
MepenaHNPOBKY MOMELLEHUI AO/MKHO GbITh MOMYYEHO COFMacke BCEX COOCTBEHHMKOB NMOMELLIEHNI B
MHOTOKBapTUPHOM [JOMeE.

B cnyuae, Korga npu NpoBeAeHnn NepeycTpoincTea v (Mnn) nepeniaHMpPoBKU NOMELLEHUS B MHOTOKBAPTUPHOM
AOMe MPOVCXOAUT N3MEHEHNE NapaMeTPOB 06LEKTOB KanmnTa/lbHOr0 CTPOMTENbCTRA, U (MIN) MX YacTel 1 Takue
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N3MEHEeHWS 3aTparnBatoT KOHCTPYKTUBHbIE U ApYrue XapaKTepUCTUKN UX HafeXXHOCTM 1 6e30nacHOCTU 1 (M)
MPeBbILLAOT NpefesibHbIe NapaMeTpbl pa3peLleHHOro CTPOUTE/bCTBA, 3a9BUTE/H0 Ha NPOBeAeHUe Taknx paboT
HeobX0AMMO MOMYYUTL paspeLleHne Ha PEKOHCTPYKLMIO MHOTOKBapPTMPHOIO XKU/I0ro OMa B COOTBETCTBUN C
Tpe6oBaHmsaMuK CT. 51 MpagocTponTenbHOroO Kogekca Poccuitickoin ®efepaumn.

B cnyuae npeAcTaBneHms 3asBNeHNst MPU IMYHOM 00paLLeHNI JO/MKEH ObITh NPeAbsBNEH JOKYMEHT,
Y0CTOBEPAIOLLIMIA TMYHOCTb 3asABUTENS, EC/IN 3asiB/IEHNE NPeCTaBNAETCS 3as9BUTENEM, UMW IOKYMEHT,
Y[0CTOBEPAOLLMIA TMYHOCTb NPeACTaBUTENS 3asBUTENS, ECNV 3asBNEHNE NPeACTaBNSETCA ero NpeAcTaBUTENEM.

Mpu NpecTaBNeHNN 3asBNEHNS NPeACTaBUTENEM 3asBUTENs, AECTBYHOLLMM Ha OCHOBaHUM [JOBEPEHHOCTY, K
TaKoMy 3asiB/IEHUIO NPUIaraeTcs Hafnexallym o6pasom ohopMIeHHast 4OBEPEHHOCTb.

2.6.2. 3asBuTesb BNpase NpeAocTaBUTb 3a8B/1IEHNE U JOKYMEHTbI CNeLyHOLMM CocoboM:
B AAMUHUCTpaUUIo:

- Ha 6yMa)KHOM HOCUTENE MOCPeacTBOM NOYTOBOIro OTnpaBAeHNA Unn Npn TIMYHOM o6pau.|,eH|/||/| 3aaBuTeNns nnéo
€ro yrnojiHoOMO4eHHOr o npeacraBmnTend,

- B 3/1eKTPOHHOI thopme, NyTeMm 3anosiHeHNs (hopMbl 3anpoca, pa3MeLLeHHON Ha othmumasibHOM caliTe opraHa
BNacTW B CeTU VIHTepHeT, B TOM Yuc/ie NOCPeACTBOM OTMPaBKY Yepes NIMYHbIN KabUHET PervioHanbHoro noprana
6e3 He06X0AMMOCTM LONOMHUTENIbHO NOZAaYM 3anpoca B Kakom-n1bo MHOM (hopMe 1Au NyTeM Hanpas/ieHNs
3N1EKTPOHHOI0 JOKYMEHTA Ha O(hULMa/IbHYIO 3/1EKTPOHHYIO MOYTY OpraHa BiacTu.

B MOLI:

- Ha 6yMa)KHOM HocuTene npu JIM4YHOM O6paLLI|eHI/Il/I 3aaBuUTeNs Nnbo ero YMNOJIHOMOYEHHOI 0 NMpeacTaBUTENA.

2.7. VicuepnbIBaroLLMi NepeYeHb JOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C HOPMATUBHBIMM
NpaBoOBbIMW aKTaMu /151 NPeAoCcTaBAeHNS MyHULMNA/bHOM YCYT, KOTOPbIE HAXOASTCS B PaCnopsiKeHUN
rocyapCcTBEHHbIX OPraHoB, OpraHOB MeCTHOIO CamMoyrpaB/IeHMs! U MHbIX OPraHoB, yYacTBYOLLMUX B
npeocTaBNeHNN MyHULUNAIBHOW YCYT, U KOTOPble 3asBUTeNb BNpaBe NPeACcTaBUTb, a TAKXKE CNocoobl
NX NONYYEHUs 3asIBUTENSIMA, B TOM UNC/E B 3/1IEKTPOHHOI hopMe, MOPS0K MX NpeacTaBieHuns!

N5 npegocTaBneHns MyHULMNANbHON YCNyr B paMmKax MeXXBeJOMCTBEHHOIO B3aMO/eliCcTBIS
AIMUHUCTPALVMA 3anpallvBaeT ciedyroLive OKYMEHTbI:

- NPaBOYCTaHaB/MBatOLLYie JOKYMEHTbI Ha NepeycTpamBaemMoe 1 (1K) NepensiaHupyeMoe Xusoe nomelleHme
(B CNy4ae ec/im NnpaBo Ha Hero 3aperucTprpoBaHo B EAVHOM rocyjapCTBEHHOM PEECTPE HeABVXKUMOCTW);

- 3aK/IK0YEHME OpraHa No 0xpaHe NaMATHUKOB apXMTEKTYPbI, UICTOPUM U KY/bTYpPbl O JONYCTUMOCTY
NPOBeAEHNs NepeyCTPOACTBa W (1K) NePenIaHNPOBKA NMOMELLEHMS B MHOTOKBapTMPHOM [IOMe, EC/IM TaKoe
YKN0e NMOMELLIEHME 1N [IOM, B KOTOPOM OHO HaXxOAMTCS, SBISETCS NAaMATHUKOM apXMTEKTYPbI, UICTOPUMN UK

KyNbTypbl;

- TEXHUYECKUIA NacnopT nepeycTpanBaemoro v (Unn) nepennaHnpyeMoro MomeLLeHNs B MHOTOKBapTMPHOM
[lOMe.

HenpeacTaBneHye 3asiBUTENEM YKa3aHHbIX JOKYMEHTOB He SIB/ISIETCS OCHOBAHMEM [/ 0TKa3a B NMPe0CTaBNeHNN
MYHULMNANLHON ycnyru.



HenpencTtaBneHve (HeCBOEBPEMEHHOE NPEACTAB/EHIE) OPraHOM U/ OpraHM3aLMei Mo MeXKBejoMCTBEHHOMY
3anpocy [JOKYMEHTOB 1 MH(OPMALK, KOTOPbIE HAXOAATCS B PaCOPSXKEHUN COOTBETCTBYHOLLMX OPraHoB NM60
opraHusaumu, B AMUHUCTPALMIO HE MOXKET SIBNSTLCA OCHOBAHWEM /111 0TKa3a B MPeA0CTaBEHUN 3asiBUTENHO
MYHULMNANLHON ycnyru.

2.8. YKazaHue Ha 3anpeT TpeboBaTb OT 3aABUTESIA

2.8.1. He fonyckaetcs TpeboBaTh OT 3asBUTENA:

- NPeACTaBneHNs JOKYMEHTOB U MH(OPMALIM U OCYLLLECTBNIEHNS ARWCTBIIA, NPeACTaBEHNE UK
OCYLLIECTB/IEHE KOTOPbIX HE MPeayCMOTPEHO HOPMATVBHbLIMU NPABOBLIMU aKTaMu, PerympyoLymm
OTHOLLIEHVS!, BO3HMKAIOLLVE B CBA3W C NPEA0CTaB/IEHNEM MYHULMMNANLHOI YCyTU;

- NpeACTaBNeHNs LOKYMEHTOB M MH(OopMaLuUn, B TOM YMC/Ie NOATBEPXAAIOLMNX BHECEHWE 3adBUTeNeM NaThl 3a
npeLoCcTaB/eHe MyHULUNA/IbHOM YCYT N, KOTOPbIE HAXOAATCA B PACNopsXXeHUN OpraHoB, NPeoCTaBNAOLLMX
rocyaapCTBEHHbIE YCYru, OpraHoB, NPeAoCTaBAAIOLWNX MYHULMNAIbHbBIE YCYTU, UHbIX FOCYAaPCTBEHHbIX
OpraHoB, OpPraHOB MeCTHOr0 camoynpas/ieHns NM60 NOABEAOMCTBEHHBIX FOCYLAPCTBEHHbIM OpraHam 1 opraHam
MEeCTHOro camoynpas/ieHNs OpraHn3aLmin, y4acTBYOLMX B NPeA0CTaBIeHNN NPeAyCMOTPEHHbIX YacTbio 1
ctatby 1 depepanbHOro 3akoHa ot 27 nong 2010 r. Ne 210-d3 «O6 opraHusauuy npeLocTas/ieHns
rocyAapCTBEHHbIX N MyHUUMNAbHBIX YCYT», MyHUUMNAIbHBIX YCNYT, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoOBbIMU akTamu Poccuiickoii deaepammn, HOpMaTUBHBLIMU NPaBOBLIMU akTaMu Kypckoii 061acTu,
MYHMUMNANbHLIMA  NPaBOBLIMM  aKTamu, 32 WCK/IHOYEHMEM LOKYMEHTOB, BK/IKOUEHHBIX B ONpese/ieHHbIN
yacTbto 6 cTaTblt 7 PefiepanibHOro 3akoHa 0T 27 nons 2010 r. Ne 210-$3 «O6 opraHu3auuy NpeaocTaBneHns
roCYlapCTBEHHbIX M MYHULMNAIbHBIX YCNYT>», NepeveHb JOKYMEHTOB. 3asBUTeNb BNpaBe NpeacTaBuTb
yKa3aHHble JOKYMEHTbI 1 MH(OPMaLMo N0 CO6CTBEHHOW UHULMATUBE;

- NPeACTaBNeHNs JOKYMEHTOB Y MH(hopMaLMun, OTCYTCTBUE U (UIX) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IUCh
npv NepBoHaYalbHOM 0TKa3se B NMPeAOoCTaB/IeHNN FOCyAapCTBEHHONM YCYTH, 3a UCKHOYEHWEM C/y4aeB,
npefyCMOTPEHHbIX MYHKTOM 4 4yacTu 1 cTaTbn 7 PefepasibHOro 3aKoHa.

2.8.2. Npv npreme 3asBNEHNA U JOKYMEHTOB MOCPEACTBOM PervoHanibHOro noptana sanpeLaercs:

- 0TKa3blBaTb B NPVeMe 3asBIEHNS U UHbIX JOKYMEHTOB, HEO6XOAMMbIX /151 NPeA0CTaBeHNsS MyHULMNANbHOM
YCNyT1, B CNyYae ecnv 3asBNeHne U IOKYMEHTbI, HEOGX0AMUMbIE As NPeAoCTaBNeHNS YCNYTi, NOfaHbl B
COOTBETCTBUM C UH(OPMALMEN O CPOKaX M NOpsKe NPeAoCTaBIeHNS MyHULMNAbHOW YCyT1, ony6MKOBaHHOM
Ha EAMHOM nopTarne;

- 0TKa3blBaThb B NMPEOCTABNEHNN YCIYTW, B C/yYae eciiv 3asiB/ieHNe U JOKYMEHTbI, HE06XOAMMbIe NS
npefoCTaBEHNS YCYTI, NOfaHbl B COOTBETCTBUM C MHAOPMaLeli 0 CpoKax 1 NOpsiAKe NpeaocTaBeHNs
MYHULMNANbLHO YCnyri, ony6/IMKoBaHHO Ha EAUHOM nopTane;

- TpeboBaTb OT 3aABUTE/I COBEPLUEHWNSA UHbIX AENCTBUIA KPOME MPOXOXAEHUA NAEHTUPUKALUN 1
ayTeHTU(MMKaLMM B COOTBETCTBMM C HOPMATUBHbLIMM MPaBOBbLIMM aKkTamu Poccuiickoii Pefepaunm, ykazaHus
LLeqn Nprema, a Takxke NpefocTaBNeHns CBeeHNiA, HE0OX0AMMBIX /19 pacyeTa AUTeNbHOCT BPEMEHHOMO
MHTepBasa, KOTOPbIA He06X0AMMO 3a0pPOHMPOBAaTHL A4/15 NPUEMa,;

- TpeboBaTh OT 3asABUTENS NPELOCTaB/IEHNS JOKYMEHTOB, NOATBEPXKAAOLLMX BHECEHME 3asiBUTENIEM NaThbl 3a
NpesoCTaB/EHNE MYHULMMANBLHOW YCYTH.



2.9. VcuepnblBaroLL M NepeyeHb OCHOBaHWIA A1 0TKasa B NpremMe A0KYMEHTOB, He06X0aMMbIX A/1st
NpeaocTaBeHUss MyHULUNANbHOR YCnyru

OcHOBaHWiA 415 0TKasa B NpremMe JOKYMEeHTOB 3aKOHOAATeNbCTBOM Poccuiickoii defepaliuy He npeayCcMOTPeHo.

2.10. VcuepnbIBaloLLMIi NepeyeHb OCHOBAHWIA A/ MPUOCTAHOBEHNSI MPEA0CTaBNEHUS MyHULIMMA/IbHO
yCNyrv Unm oTKasa B NpeaocTaBeHN MyHULMNAbLHOW YCyrn

2.10.1. OcHOBaHWiA 4N1s NPUOCTAHOBNEHMS NPeAOCTaBEHNSt MYHULMMaNLHO YCNYT 3aKOHOAATEIbCTBOM
Poccuiickoil defepalnn He NpesyCMOTPEHO.

2.10.2. OTKa3 B cOrniacoBaH1m NepeycTpomcTsa v (Uun) NepeniaHMpoBKY MOMELLEHNS B MHOTOKBapTUPHOM
[lOMe [J0NYCKaeTCs B Cy4ae:

1) HenpeAcTaBNeHUS AOKYMEHTOB, YKa3aHHbIX B Nojpasaene 2.6. HACTOALLEr0 aAMUHUCTPATUBHOIO PEr/laMeHTa,
06513aHHOCTb MO MPeACTaB/IEHNI0 KOTOPbIX BO3/IOXKEHA Ha 3asBUTENS;

2) NOCTynneHns B AQMUHUCTPaLMIO OTBETa OpraHa rocyAapCTBEHHOW BNacTw, OpraHa MeCTHOro
camoynpas/ieHns 60 NoABeLOMCTBEHHON OpraHy rocyapCTBEHHON BNacTn UM OpraHy MecTHOro
caMoyrnpas/ieHWsi OpraHun3aLmm Ha MeXBeOMCTBEHHbIN 3anpoc, CBUAETEIbCTBYIOLLEr0 06 OTCYTCTBUN
JOKYMeHTa 1 (M) MH(opMaLMK, HeO6XOAMMbIX /19 NPOBEAEHUSA NepeyCcTporcTBa 1 (Mn) NnepennaHMpoOBKU
MOMELLIEHNS B MHOTOKBapTUPHOM OME, EC/IN COOTBETCTBYIOLLMIA AOKYMEHT He Obln NpeACTaBeH 3asBUTENEM MO
COOCTBEHHOW NMHMUMaTMBe. OTKa3 B NepeBoe NOMELLEHNSA N0 yKa3aHHOMY OCHOBaHMIO [ONYCKaeTCs B CyYae,
ecnv AOMUHUCTPaUMA MOoc/e NoslyvyeHUs yKasaHHOro OTBeTa yBeAOMU/Ia 3asBUTENS O NMOJTyYeHUN TaKOro OTBeTa,
npeanoXuna 3aaBUTeNto NPeACcTaBUTb JOKYMEHT 1 (M) MHPOpMaLuio, He0OX0AMMbIe A4/ NePeBOa XUI0ro
MOMELLEHWNA B HEXXIMO0E NMOMELLEHNE UM HEXXMOTO NMOMELLEHNA B XIN/I0e NOMELLIEHME B COOTBETCTBUM C YacTbiO
2.1 cTatby 26 XXunuuiHoro Kogekca Poccuiickoin defepaumm, n He Nofyyunnia ot 3adaBUTeNs Takmue 4OKYMEHT U
(M) nHOpPMaLMIO B TeYeHUe NATHaALUAaTV pabounx AHER Co AHA HanpaBieHns yBeLOM/IEHMS;

3) NpeacTaBneHMs JOKYMEHTOB B HEHAZLNEXALLWIA OpraH;

4) HeCOOTBETCTBYS NPOEKTA NePeyCTPOMCTBa 1 (MNK) NePEnNaHUPOBKM NMOMELLEHNSI B MHOTOKBapTUPHOM [jOMe
Tpe60oBaHUAM 3aKOHOAATENbCTBA.

2.11. MepeyeHb YCNyr, KOTOPble SIBMISIIOTCS HEO6X0ANMbIMU 1 06513aTeNIbHbIMM /15 NPefoCcTaBeHNSA
MYHULMNaNbHOM YyCnyru, B TOM YnC/e CBEAEHUS 0 OKYMeHTe (LOKYMeHTax), BblaBaeMoM (BblaaBaeMblX)
OpraHu13aumsiMu1, y4acTBYHOLLMMUN B NPeLOCTaB/IEHNN

MYHULMMNA/IbHON yenyTrin

- U3rOTOBJIEHIE NPOEKTA NEPeyCTPOCTBA U (MNK) NepenaHUPOBKM NEPEBOAUMOrO MOMELLEHUS (B C/lyyae, e/
MepeycTpoiicTBO U (M) NepensiaHMpOBKa TPeBYHOTCS AN 06ECNeYeHs UCMO0/Mb30BaHWs TaKOro NMOMELLEHNS B
KauecTBe XKW/IOr0 U/ HEXXM/OTO MOMELLLEHNS).
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MpoeKT nepeycTpoiicTea 1 (111) NepeniaH1POBKM NePEBOANMOTO NOMELLIEHMS MO BbIGOPY 3asiBUTENS
paspabaTbiBAETCS HOPUANYECKAM NNLLOM UMW MHAMBUAYAIbHBIM NPEANPUHMMATENEM, MMEIOLLWM BblfaHHbIe
CamMOoperynmpyemMoii opraHusayeli CBUAETENbCTBA O I0NYCKE K TaKM BUAam paboT.

2.12. MopsfoK, pa3mMep 1 0OCHOBaHUS B3MaHMWS FocyAapCTBEHHOM NOLU/IMHBI UM UHOW NnaTbl 3a
npegocTaB/ieHNe MyHULUNA/IbHOR yenyru

MyHuUMNanbHas ycnyra npefocTaBnseTcs 6e3 B3vMaHUs rocyAapCTBEHHO MOLLAMHBI UMM MHOW MAaThl.

B cnyuae BHECEHUS M3MEHEHWIA B BblaHHbI N0 pe3ynbTaTaM NpefocTaBneHns MyHULMNANbHOWR yciyrm
NOKYMEHT, HanpaB/IeHHbIX Ha UCMPaB/eHe OLLNGOK, AOMYLLEHHBIX MO BUHE opraHa 1 (M) AOMKHOCTHOIO
nmua, MHOTO(YHKLIMOHAILHOTO LIeHTpa 1 (M) paboTHMKA MHOTO(YHKLMOHABHOTO LiEHTPa, NiaTa ¢ 3asiBUTeNs

He B3MaeTCA.

2.13. Mopsagok, pasmep 1 0OCHOBaHWUSI B3MMaHUS NaThbl 3a NPefocTaB/eHMe YCyT, KOTOPble ABASHOTCA
Heo6X0AMMbIMM 1 0653aTeNTbHbIMM /151 PeaoCTaB/IEHNS FOCYAAPCTBEHHON YCyTri, BKOYas
NHMOpPMAaLMIO 0 METOAMKE pacyeTa pasMepa Takoii nnaTbl

MpefocTaBneHne yCnyri, yKkasaHHol B nogpaszene 2.11. HacTosLero AAMUHUCTPATUBHOMO PerfiaMeHTa,
OCYLLECTB/SIETCA Ha [JOr0BOPHOI OCHOBE MO Tapudam, yCTaHOBNEHHbIM KOMMEPUECKUMM OpraHn3aLusmMm.

2.14. MakcmanbHbIl CPOK OXMAAHUS B 0Hepesm Npy nogade 3anpoca o NpefocTaBeHnm
MYHULMNANBHOW YCNyTu, YCyru, NpeaocTaBnseMor opraHmsaumeid, y4acTBYyOLLEn B NpeaocTaB/ieHnn
MYHULMNANBLHOM YCYrn, Y Npu NoslyvYeHnn pesynbTtarta npesjocTaBieHns MYHULMNANbHOM
ycnyru

MakcuMarbHbIV CPOK 0XKMAaHVs B 04epeam npu nogave 3asBneHns 0 NpeAocTaBeHUM MyHULMNANLHO YCIyri
1 MPY NONYYeHUN pe3ynbTaTa YCnyru - He 6onee 15 MUHYT.

2.15. CpoK 1 NopsifoK permcTpalmm 3anpoca 3asBuTens 0 NpejocTaBAeHN MyHUUUNAIbHOK YCyrn
ycnyriu, npefocTaBnsaemMoi opraHusaLnen yHacTByoLLer B NPeaocTaB/ieHU MyHULMNaNIbHOM YCyTrn

2.15.1. MNpw HenocpeaCcTBEHHOM 06paLLEeHNI 3aABUTESSA INYHO, MAKCUMaSTbHBIV CPOK PerncTpaLmmn 3aasieHns —
15 MUHYT.



2.15.2. 3anpoc 3asBuTeNs 0 NPefoCTaBEHNN MYHULMMANLHOI YCIYTW, HamnpaBneHHbIA NOYTOBbLIM
OTMNPaBNEHNEM, MO 3NEKTPOHHON NOYTE NOANEXMNT 0653aTe/NbHOI PErUCTPaLN B NMOPSIKe 06LLEro
[eNonpou3BOACTBA B CPOK He No3aHee 1 paboyero AHs, CNeAyHoLLero 3a AHeM 00PaLLEHs 3asIBUTENS.

2.15.3. CneupanncT, OTBETCTBEHHbI 3a NPUEM JOKYMEHTOB, B KOMMETEHLIMIO KOTOPOr0 BXOAMT MPUEM,
06paboTKa, perucTpauus 1 pacnpeieneHvie nocTynatoLLeli KOpPecrnoHAEHLMN:

- NPOBEPSIET IOKYMEHTbI COTIACHO NPEACTAB/EHHOI ONUCH;
- PErucTPUPYeT 3asBeHNe C JOKYMeHTaMy B COOTBETCTBUM C NpaBuiamMmn Aenonpon3BoACTBa;
- COO6LLAET 3asBUTENHIO O [aTe Bblgaun pe3ynbTaTa NpeaocTaBneHns MyHULMNAIbHON YCnyru.

2.15.4. Cpok permcTpaumm 3anpoca, NoCTYNMBLLETO Yepe3 PernoHanbHbI NOpTas B XXypHase perncrpaumm
BXOJALLEN KOPPECNOHAEHUMMN U (M) B aBTOMATM3MPOBaHHOW MH(OPMALMOHHON CUCTEME 3/IEKTPOHHOIO
[LOKYMEHTO060pOoTa OCYLLECTB/IAETCA B NOPALKE 00LLEro [efonpon3BoACTBa B CPOK He nosaHee 1 pabouero a4,
CfeaytoLLero 3a AHeM NocTyn/eHns 3anpoca.

2.16. Tpe6oBaHMs K MOMELLIEHUSIM, B KOTOPbIX NPeAoCcTaBASITCA MyHMUUNaIbHas yCyra, K 3any
OXMAaHWS, MecTam /11 3aro/IHeHMS 3anpPocoB 0 NPeAOCTaB/eHUM MYyHULMNANbLHOR yCnyru,
NHHOPMALMOHHBIM CTEHaM C 06pasLIaMy UX 3aM0/THEHUS U NMePeYHeM JOKYMEHTOB, HE0OX0ANMbIX s
npefocTaBNeHNS KXA0A MyHULMNA/IbHOM YCyT pa3MeLLLEHMIO 1 0(hOPM/IEHNIO BU3YasibHOI, TEKCTOBOIA
N MyNbTUMeANIAHOM MHDopPMaLMK 0 NOPSIKe NPeAOCTaBEHNA TAKOW YCyr, B TOM YMc/le K 06ecneyeHnto
[OCTYMHOCTY /151 UHBA/IN0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C 3aKOHOaTe/IbCTBOM POCCUIACKOA
defepalm 0 coumanbHON 3alLmMTe MHBA/IMAOB

2.16.1. MomeLLeHus, B KOTOPbIX NpeAocTaBseTcs MyHULMnanbHas yciyra, 06ecneymBatoTcsl KOMMbIOTePamu,
CPefICTBaMM CBSI3W, BK/KOYAs AOCTYN K MH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHON CeTW «/HTEpHET>,
OPrTEXHUKOM, KaHLLENSPCKUMI NPUHALNEXXHOCTAMM, MHBOPMALMOHHBIMU U CMPaBOYHBIMU MaTepuaiamiu,
HarnAgHoN MH(oPMAaLIMER, CTYIbSMI U CTONaMU, CPEACTBAMU NMOXKAPOTYLUEHNS U ONOBELLEHUS O BO3HUKHOBEHMY
UYpe3BblYaliHO CUTyaLuK, IOCTYNOM K PErMOHabHO cMcTeMe MeXXBEOMCTBEHHOTO 3/IeKTPOHHOIO
B3aMOJENCTBIS, a TakxKe 06ecreynBaeTcs 4OCTYNHOCTb AN MHBAIMAO0B K YKa3aHHbIM MOMELLEHVSAM B
COOTBETCTBUW C 3aKOHOAATENLCTBOM Poccuiickoit defepalim 0 CoLManbHO 3aluTe MHB/IM0B.

MecTa oXxugaHusa 3assuTeneil 060pyayroTCs CTYNbAMM N (MNKN) KPeceNbHbIMU CEKUMAMI, N (M) CKaMbAMM.

2.16.2. VIH(hopMaLIMOHHbIE MaTepuarbl, NpeaHa3HaYeHHble 415 MHOPMUPOBAHS 3asBUTENEN O MOPSAKE
NpefoCcTaBeHNS MyHULMNANbHOM YCyT1, pa3MeLLatoTcst Ha MHAOPMALMOHHBIX CTeHAAX, PACMONIOXEHHbIX B
MecTax, 06ecreUnBatoLLMX JOCTYMN K HUM 3asiBUTENEN, U OGHOBNSOTCSA NMPY U3MEHEHU EACTBYIOLLIETO
3aKOHOAATENbCTBA, PErYNMPYHOLLEr0 NPeA0CTaBNeHE MyHULMNAILHON YCNYTIW, U CNPaBOYHbIX CBEAEHWIA.

2.16.3. ObecneyeHve AOCTYNHOCTW AN UHBA/IMAOB.

AIMUHUCTpaLmA obecneynBaet yCnosusa JOCTYNMHOCTU ANnA NHBa/INA0B 00BLEKTOB U YC/yr B COOTBETCTBUN C
Tpe6OBaHVIFIMI/I, YCTaHOBMAEHHbIMU 3aKOoHOAATE/IbHBIMUA N UHBIMW HOPMAaTUBHLIMU MPaBOBbLIMU aKTaMW, KOTOPbIE
BK/THO4alOT:

BO3MOX>XHOCTb 68CI'Ip€I'IFITCTBEHHOF0 BX0ja B NOMeELLEHNE U BbIXOAa U3 HETO;

COMPOBOXXAEHUE NHBA/IM0B, UMEIOLLIX CTOMKME PacCcTPOCTBA (hYHKLIMM 3pEHUS 1 CAMOCTOSITENBHOTO
MepeaBMKEHNS, 1 OKasaHWe M NMOMOLLY;



HaaneXalllee pasMeLLieHne 060pyA0BaHNs U HoCUTeNeld MH(OPMaLK, HEOGXOANMBIX ANst 06ecneyeHNs
6ecnpensaTCTBEHHOro A0CTyMNa MHBA/IM0B B MOMELLIEHE C YYETOM OFPaHNYEHNIA UX XKN3HEAEATENbHOCTHY;

CO/leiCTBME CO CTOPOHbI O/HKHOCTHbIX KL, NPV HEOBGXOAUMOCTMW, UHBANMAY NPU BXOAE B 06LEKT 1 BbIXOAE W3
HEro;

060py/0BaHMe Ha NPUMEratoLLMX K 30aHMH0 TEPPUTOPUSX MECT A/1s MapKOBKW aBTOTPAHCMOPTHbIX CPeACTB
VHBA/I[0B;

COMPOBOXXAEHNE NHBA/IM0B, UMEIOLLIMX CTOMKME PacCcTPOCTBA (hYHKLIMM 3pEHUS 1 CAMOCTOSITENBHOTO
rnepesBYdKEHNs, Mo TEPPUTOPUN 06bEKTA;

MPOBeAeHNE MHCTPYKTaXKa A0/MKHOCTHBIX UL, OCYLLECTB/ISIOLLMX NEPBUYHBIA KOHTAKT C NOMyYaTeNnsmMm yCnyru,
Mo Bonpocam pa6oThbl C MHBAINAAMMU;

[ONYCK B MOMeLLEHNe c06aKn-NPOBOAHMKA NP HAIMYMI AOKYMEHTA, MOATBEPXKAAIOLLErO ee cneLmanbHoe
06y4eHue, BblAAHHOTO MO (hopMe, YCTaHOB/IEHHOW (heaepasibHbIM OpraHOM UCMOMIHUTEbHON BNacTy,
OCYLLECTB/IAOLLMM (PYHKLMM MO BbIpaboTKe 1 peain3aunim rocyaapCTBEHHOW NOMUTUKA U HOPMATUBHO-
NpPaBOBOMY PErynMpoBaHuIO B Chepe COoLManbHOM 3alUTbl HACeNeHUS;

OKasaHue JOMKHOCTHLIMU IMLaMN MHB/IMAAM HEO6XOAMMOIA NOMOLLM, CBA3AHHOW C pa3bsACHEHMEM B AOCTYMHOM
AN HUX (hopme nopsaka NpesocTaBneHns v NonyyveHns yenyriu, opopmieHneM Heo6Xo4MMbIX ANs ee
npeaocTaBfieHns JOKYMEHTOB, 03HAKOM/IEHEM WHB/IMAOB C pa3MeLLeHeM KabMHETOB, NOC/eL0BaTeIbHOCTbIO
[eACTBUIA, HEOBXOAMMBIX ANS MOMYYEHWUA YCNYTH,

[0MYCK B MOMELLIEHVE CYp/0MNepeBoaUMKa 1 TU(I0CYPA0NEPEBOAUMNKA;

NpefocTaB/ieHne, NPU He06XOAMMOCTH, YCAYTI MO MECTY XXWTENbCTBA UHBANMAA UM B AUCTaHLVOHHOM
peXnme;

OKa3aHue JO/HKHOCTHbIMM NInLaMy AAMUHUCTPALUN MHO HEOGXOAUMOI MHBAIMAAM NMOMOLLY B MPEO0/EHIM
6apbepoB, MELLAOLLMX MONYUYEHNIO UMW YCIYT HapaBHe C APYrVMW NLAMM.

2.17. TMokasaTenn AOoCTYMHOCTM U KauecTBa MyHULMNAbHO YCyr, B TOM UYNCe KOJTMYECTBO
B3aMMO/ENCTBUIA 3asiBUTENS C IO/HKHOCTHBLIMY NMLAMK NPUY NPeAoCTaBNeHN MyHULMNANIBLHOR YCAYT 1
NX NMPOJO/HKNTENTbHOCTb, BO3MOXHOCTb MOAYYeHUst MHDOPMaLUK 0 X0Ofie NPeA0CTaBNEHNST MYHULMMNANbHO
YC/Yru, B TOM YKC/IE C UCMO/b30BaHMEM MHOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOM A,
BO3MOXHOCTb /1160 HEBO3MOYKHOCTb MO/TyYeHNS FOCYAAPCTBEHHOW YCyri B MHOFOYHKLMOHA/TbHOM
LIEHTPE NPeoCcTaBEHUS TOCYAAPCTBEHHbIX U MyHULMNANbHBIX YCYT (B TOM YMC/E B NO/THOM 06beME),
nocpecTBOM 3amnpoca 0 NPeaoCTaB/IEHNN HECKO/TbKMX FOCYAAPCTBEHHbIX U (M) MyHULMUNANbHBIX YCyT
B MHOIOYHKLMOHA/bHbIX LIEHTPax NpeAoCcTaB/IeHMs FOCYJapCTBEHHbIX M MyHULMNANbHBIX YCAYT,
npeaycMOTPeHHOro cTaTbeli 15.1 deaepasibHOro 3aKoHa (aaniee — KOMMIeKCHbIN 3anpoc)

MokasaTenn AoCTYNHOCTM MyHULMNANbHOR YCNyru:

TPaHCMOPTHAas UK NeLwas A0CTYMHOCTb K MecTam NpeaocTaBneHNst MyHULMNaNbHOR yCnyru;

AOCTYMNHOCTb 06paLLeHNs 3a NPeaoCcTaBNeHEM MYHULIMNANLHON YCyri, B TOM YnCe AN1s NNL C
OrpaHyyYeHHbIMM BO3MOXXHOCTAMM 30POBbS;



Ha/sIM4me NOSHOM M MOHATHOW MH(OPMaLMKN O MeCTax, NOPSLKE U CPOKaxX MPeAocTaB/ieHns MyHULMNAIbHOM
YCNyru B 06LeOCTYMNHbIX MeCTax MOMELLEHNIA OpraHoB, NPeA0CTaBNAOWMNX MyHULUNAIbHYIO YCIYTY, B
MNH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHbIX CETAX 0OLLEro nosib30BaHMs (B TOM YUC/Ee B CETU IHTEPHET),
CpefCcTBax MaccoBol MHGopmauun, MHHOPMaLMOHHbLIX MaTepranax (bpoLutopax, byknetax u T.4.);

npefocTaBneHne BO3MOXHOCTY MOMyYEHMS MyHULMNAbHOW YCNYTX B 3/1EKTPOHHOM BUAE;

BO3MOXHOCTb MO/YYEHNSt MyHULMNALHO YCNYT B MHOTO(YHKLMOHAIbHOM LIEHTPE NPeAoCTaBNeHNS
rocyZapCTBEHHbIX M MyHULMNANbHBIX YCAYT;

BO3MOXXHOCTb MOYyYeHMS MyHULIMNANbHOW YCNYr NOCPeACTBOM KOMM/EKCHOrO 3anpoca.

MokasaTenssMmM AOCTYMNMHOCTY NPeAoCTaB/IEHMS MyHULMMNA/ILHOM YCNYT B 3N1EKTPOHHOM (hopMe ABNSIHOTCS:

MonyyeHre MHGopMaLMK O MOPSZIKE 1 CPOKaxX NpeaocTaBeHns yCayru;

3anucb Ha NpueM B AAMUHUCTPaLMIO, MHOTO(hYHKLMOHANbHBIN LEeHTP NpeoCcTaBNeHNs rocyAapCTBEHHbIX 1
MYHULMNaNbHbIX YCYT 415 NOAAYM 3anpoca o NpeocTaBNeHnn YCyru;

(hopMmpOBaHKe 3anpoca;

npveM 1 perucTpauys opraHoM (opraHu3aLmeid) 3anpoca n UHbIX 0KYMEHTOB, HEOOXOANMBIX ANS
NpPefOCTaB/EHNS YCNYTU;

MonyyeHne pesynbTaTa NPefoCTaBNEHNS YCNYTH;

BO3MOXXHOCTb MOyYeHUs MH(opMaLK 0 X0/e NPeAOCTaBeHNS FOCy4apCTBEHHOM YCyrit, B TOM YMCNE C
CNO/b30BaHNEM NH(OPMALMIOHHO-KOMMYHUKALWMOHHBIX TEXHOMOTUIA;

aocyae6Hoe (BHecyaebHOe) 06>kanoBaHme peweHnii n aeincTenii (6e3aeiicTems) opraHa (opraHmusaumm),
[O/MKHOCTHOIO NinLa opraHa (opraHnsauumn) n1bo rocyaapcTBeHHOro UM MyHULMNAIbLHOTO CY>KALLEro;

OCYLLIECTB/IEHNE OLIEHKU KauecTBa NpefoCcTaB/eHNst MyHULMMaNLHOI yCayTn.

MokasaTesn KayecTBa MyHULMNANbHOW YCyru:

MOMHOTA U aKTyaNbHOCTb UH(hopMaLK 0 NopsKe NPeaoCcTaBNeHNs MyHULMMNANbHOR YCNyTu;

co6NtoAieHNe CPOKOB NPeAOCTaBNEHNS MyHULMNABLHO YCNYTW U CPOKOB BbINOMHEHUS aAMUHNCTPATUBHBIX
npoueayp Npv NpeaocTaBeHN MyHULMNANBHOR YCNyTu;

Hasinyne HeO6XO,C|,I/IMOF0 N OCTaTOYHOIo KosinyecTBa CrieLlnasinCToB, a TakxKe I'IOMELLI,GHI/II7I, B KOTOPbIX
npenocTaBndeTca MyHnyunanbHada ycnyra, B LENAX CO6}'I}O,£I,eHI/Iﬂ YCTaHOBJ/IEHHbIX HACTOALLNM
AIMUHUCTPATMBHbLIM PErnaMeHToM CPOKOB MNpefoCcTaBneHNns MyHI/ILI|I/II'IaJ'IbHOI7I YCNyTun;

KO/NYECTBO B3&VIMO,D,€VICTBVIVI 3a4BUTENA C AO/DKHOCTHLIMW NLaMiK NMpu NpeanocTaBneHnn MyHl/ILI,I/II'IafIbHOI‘/JI
YCNyrn n nx npogo/mKNTENbHOCTD,

OTCYTCTBUE OYepe/eit Npu Npreme 1 Bblade JOKYMEHTOB 3asBUTENSM;



OTCYTCTBMEM 0G0CHOBAHHBIX Xanob Ha AeiicTurs (6e34eiCTBME) CMELManMCTOB 1 YNONHOMOUYEHHbIX
[OMKHOCTHBIX ML

OTCYTCTBME Xanoob Ha HEKOPPEKTHOE, HEBHMMATENNbHOE OTHOLLEHME CNELNa/INCTOB N YNOTHOMOYEHHbIX
[O/MKHOCTHBIX TN, K 3aABUTENAM

2.18. VNHble TpeboBaHWs, B TOM YMC/IE YUMUTbIBaKOLLME OCOOEHHOCTM NPeaoCcTaBNeHNA MyHULUMNA/IbHOM
YCNYIrn B 3/IEKTPOHHOW (hopme

O6paLyeHue 3a MoNyYeHeM MyHULMMNAIbHOR YCNYr U NpefoCTaBNeHNne MyHULMNAILHOW YCYTr MOTyT
OCYLLECTB/IATLCA C UCMOb30BAHMEM 3/IEKTPOHHbIX JOKYMEHTOB, MNOAMNUCAHHbIX 3/1EKTPOHHOW NOAMMUCHIO (fasee -
3M) B cooTBeTCTBMM C TpeboBaHUAMM PefepanibHOro 3akoHa «O6 31EKTPOHHOIN nognucu» n deaepabHOro
3aKoHa «O06 opraHu3aLumn NpefocTaBIeHNa roCyAapCTBEHHBIX Y MYHULMNAIbHBIX YCYT.

Buabl 31, ncnonb3oBaHye KOTOPbIX AOMYCKAeTCA Npy 06palleHnm 3a NonyyYeHneM MyHULMNaIbHbIX YCyT B
3N1eKTPOHHOM (hopMe, a TakxKe onpefesieHne cyyaes, NPy KOTOPbIX LOMYCKAeTca UCno/b3oBaHne NpocToi 3l
VW YCUNEHHOW KBaIMPULMPOBaHHOM 3N, OCYLLECTBNAETCA Ha OCHOBE NPaBW/1, YTBEPXKAEHHbIX
noctaHoBneHnem [MpasuTtenbcTBa Poccuitickoin ®efepaumm ot 25.06.2012 Ne 634 «O BUAax 31eKTPOHHOW
NOANMCK, NCNOMb30BaHME KOTOPbIX AOMYCKAEeTCs Mpu 06paLLeHnm 3a NoTyYeHNeM rocyAapCTBEHHBIX 1
MYHMLMNANbHbBIX YCAYT.

Mopsgok ncnonb3oBaHus 3l yTBepXKAeH nocTaHoBeHNeM [MpaBuTenbcTBa Poccuiickoi deaepaymm ot
25.08.2012 Ne 852 «O6 yTBEpXXAEHMI [paBMA UCMONb30BAHUS YCUNIEHHON KBaNM(DULMPOBAHHON 3NEKTPOHHOM
noAnucy nNpu obpaLLeHnn 3a NoyHeHUEM rocyAapCTBEHHBIX Y MyHULMNANbHBIX YCYT U O BHECEHUW U3MEHEHNS
B NMpaBuna pa3paboTKn 1 yTBEPXKAEHNS afMUHNCTPATMBHbLIX PErnamMeHTOB NPeoCTaB/IeHNs rOCYAapPCTBEHHbIX
ycnyr».

[ns ncnonb3oBaHWs NpocToid I 3asBMTENb AO/HKEH ObITh 3aPErVICTPMPOBAH B €AMHON CUCTEME UAEHTUDNKALMN
1 ayTeHTU(MKaLMN.

[nsi Ncnonb3oBaHWA KBaMGULMPOBaHHOM I Npu 06palLieH M 3a NOMyYeHMEM MYHULMMaNLHOW yCnyri
3asBUTENIO HEOBXOAMMO MOMYUYNUTb KBAIMULMPOBAHHBIV CEPTUMKAT KNkoUa NpoBepky 3l B y0CTOBEPSIHOLLEM
LleHTpe, aKKpPeAMTOBaHHOM B MOPSAKE, YCTaHOBNEHHOM defepanbHbIM 3aKOHOM «O6 3/1EeKTPOHHOM NoAnncu».

3anpoc v MHble AOKYMEHTbI, HEOOX0ANMbIE ANA NPEA0CTaBNEHNS MYHULMNANBLHOW YCNYTi, NOANNCAHHbIE
npocToi 3l 1 nogaHHbIe 3as8BUTENIEM C cobntogeHem PefepanbHOro 3akoHa «O6 opraHm3aumm
npefoCTaBNeHNs FOCY4aPCTBEHHbIX N MYHULMNAbHBIX YCYT>, NPU3HAIOTCSA PaBHO3HAYHbIMI 3aNpocy U UHbIM
[AOKYMeHTaM, MOAN1CaHHbIM CO6CTBEHHOPYYHOMN MOAMNMUCHLIO 1 NPeACTaBeHHbIM Ha 6YMaXKHOM HocuTene, 3a
NCKNIOYEHNEM CNYYaeB, ecin peaepanbHbIMM 3aKOHaMM UM UHBIMU HOPMAaTUBHbLIMY NPaBOBbIMW aKTamu
YCTaHOB/IEH 3arnpeT Ha 06paLLeHVe 3a NoNyYeHNEM MyHULMNANbHON YCNyrv B 3N1EKTPOHHOW hopMme.

Ecnu B cOOTBETCTBUM C (hefiepanbHbIMM 3aKOHAMU, MPUHUMAEMbIMI B COOTBETCTBIM C HUMW HOPMATUBHbLIMM
MpaBOBbIMY aKTamMm UK 06blYaeM Ae0BOro 060poTa JOKYMEHT A0/MKEH ObITb 3aBEPEH MeYaThto, 3EKTPOHHBII
AOKYMEHT, NOANMUCaHHbI ycuneHHoi 3 1 Npr3HaBaeMblil paBHO3HAYHbIM AOKYMEHTY Ha 6YMaXXHOM HOcKTeNe,
noAnMcaHHOMY COGCTBEHHOPYUHOI NOANUCHI, MPU3HAETCS PaBHO3HAYHbLIM [JOKYMEHTY Ha 6yMaXKHOM HOCUTENe,
NOANNCAaHHOMY COBCTBEHHOPYYHO NOAMUCHIO 1 3aBEPEHHOMY NeYaThio.

3anBneHue 1 JOKYMeHTbI, He06X0AMMble ANs NOAYYeHUs MyHULMMNANbHON YCyri, NpeacTaBnseMble B hopMe
3NEKTPOHHbIX JOKYMEHTOB MOAMMUCHIBAOTCS:

3asBneHue - npoctoi 3l;
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KOMuM IOKYMEHTOB, He TPeGYHoLLMX NPeAOCTaBNEHWUS OPUTIHANIOB UM HOTapWasbHOTO 3aBepeHUst, - MPOCToi 3I;

AOKYMEHTbI, BblAaHHbIe OpraHaMm WUn OpraHn3auusaMu, - YCUNEHHON KBaMpuLmMpoBaHHo SN TaknMx opraHoB
WA OpraHn3aumi;

KOMUM IOKYMEHTOB, TPEOYHOLLMX NPefOCTaB/IEHNS OPUTHAMOB UM HOTApPMabHOTO 3aBEPEHNS, - YCUNEHHOI
KBanMuULMpoBaHHoii I HoTapuyca.

B cnyyae ecniv npu o6pallieHnm B 31eKTPOHHOM (hopme 3a NoyveHneM MyHULMUNaNbHOW YCIyTrv naeHTuhmuKawms
1 ayTeHTU(MKALWS 3a8BUTENS - (PU3MYECKOTO NNLA OCYLLIECTBAKOTCA C UCMO/Mb30BAHWEM eANHON CUCTEMDI
NAEHTU(UKALUW 1 ayTEHTU(DUKALNN, 3a5BUTESb, ABNAIOLLMIACA PU3NYECKAM /IMLLOM MMEET NpaBo MCMOo/b30BaTb
npocTyto 3 npu 06paLLeHny B 3N1eKTPOHHON (DOpME 3a MosyYeHNeM MyHULMNabHOW YCNyr Npu yCroBun, YTo
Mpw Bblgaye Kntoya NpocToit A NMYHOCTb (PU3MYECKOr0 ML YCTAHOB/IEHA MPU JINYHOM NPUEME.

[11. CocTaB, Noc/nef0BaTeNIbHOCTb U CPOKW BbIMO/THEHNST aIMMHUCTPATUBHbIX NPOLeayp, TpeboBaHMs K
NopsiAKY UX BbINO/THEHWUS, B TOM YMC/e 0COOEHHOCTM BbIMOHEHMS afMUHUCTPATUBHbLIX NPOoLEeayp B
3NEeKTPOHHOM (hopme

VcuepnbiBaroLLmii NnepeyeHb agMUHUCTPATUBHbIX NMPOLEeaYP:

1) NpyieM 1 pPerucTpaLys 3asBneHns U JOKYMEHTOB, HEO6X0AUMbIX /1S NPeAoCTaBNeHNSt MYHULMMaIbHOI
yCcnyru;

2) (hopMmMpoBaHMWe 1 HanpaBneHe MeXBEeAOMCTBEHHbIX 3aMpPOCOB B OpraHbl M OpraHM3aLmi, y4acTByHoLLME B
NpefoCTaBNEHN MYHULMNANIBHON YCNyTu;

3) pacCMOTpeHMe MaTepUaNoB, HEOBXOANMbIX 411 NPEA0CTABEHNS MYHULMMANIBHOR YCAYT 1 NPUHATHE
peLLeHus:;

4) Bblfaya (HanpaBneHvie) 3asBUTENKD pe3yNbTaTa NPesocTaBNeHUs MYHULMNABHOR YCyru;

5) Nops0K OCYLLECTBNEHUS B 3IEKTPOHHOI (hopMe, B TOM UMC/E C UCTO/Mb30BaHWEM PermoHanbHOro nopTana,
aAMUHUCTPATUBHBIX Npoueayp (AeAcTBIiA);

6) NOPSAOK NCMPaBNEHNS AOMYLLEHHbIX ONEYaTOK M OLIMOOK B BblAaHHbLIX B pe3y/bTaTe NpejocTaB/IeHus
MYHULMNIbHON yCyrn [OKyMeHTax.

3.1. MNpvieM 1 perucTpauus 3aaBNeHNs U JOKYMEHTOB, HE0OX0AMMbIX /181 PeAoCTaB/IeHNS
MYHULMNANbHOR yCnyru

3.1.1. OcHoBaHueM As Hauana aAMUHUCTPATMBHON NpoLieaypbl SIBNSETCA Nojaya 3asBUTENEM 3asBNEHMUS O
NpeaocTaBneHNM MyHULMNANBHOW YCNYTU ¢ IOKYMEHTaMM, YKa3aHHbIMU B NMyHKTe 2.6.1. HacTosLLEro
AIMUHUCTPATVMBHOIO PerfiaMeHTa.

3.1.2. Mpu NoNyYeHUM 3asiBIEHNS OTBETCTBEHHbIA  MCMOMHWUTENb AAMVUHUCTPALIMM NPOBEPSIET:

1) NpaBUNBbHOCTb OhOPMIIEHUNSA 3aABNIEHNS;



B cnyyae HenpaBuibHOTro ohopM/IeHUs 3asiBNIEHUS O NPeAOCTaBNEHNI MYHULMNALHON YCIYT I, CNeLMaiucTom
0Ka3bIBaeTCs MNOMOLLb 3aBUTENIO B ODOPMIEHNN 3asIBNIEHUS.

2) CBepAET NOA/IMHHUKN N KON AOKYMEHTOB, BEPHOCTb KOTOPbLIX HE 3aCBUAETENBLCTBOBaHa B YCTaHOB/IEHHOM
3aKOHOM MnopAaaKe, eCnn AOKYMEHTbLI NPeACTaB/1E€Hbl 3aABUTENEM JIMYHO,

3) BblAaeT 3adABUTENO PACMMNCKY B NOyHYEHUN OT 3aABUTENA AJOKYMEHTOB C YKa3aHUEM NUX NMepevyHa U aatbl NX
nony4vyeHna a Takxe ¢ yKasaHVUEM MepeyHsa JOKYMEHTOB, KOTOPbIE 6y,qu nony4veHbl No MeXXBEJOMCTBEHHbLIM
3arpocam,

4) BHOCUT 3amnu1cb 0 NprieMe 3asBeHns B XKypHan perncrpawmy 3asBneHuil.

3.1.3. Mpy nonyyeHWn 3asBeHNs U OKYMEHTOB M0 MoUTe pacnicka o npremMe 3asBieHus 1 JOKYMEHTOB
BbIJIAETCS 3a5BUTE/HO SIMUHO MOC/E NMPUBLITUS 70 B AAMUHUCTPALMIO. YBeAOM/IEHNE 3asBUTENS O BO3MOXXHOCTU
MoMyYeHMs pacnucKy o NpremMe 3asBneHUs 1 JOKYMEHTOB OCYLLECTBNSETCS N0 Tened)oHy, yKasaHHOMY B
3asBMIEHUN B TeueHKe 1 paboyero AHsS CO AHS PErUCTPaLIM 3asBNEHNS.

B cnydae 0TCyTCTBMS B 3asIBNIEHWIN HOMepPa TenedhoHa, pacnmcka 0 npueme 3asB/eHnst U JOKYMEHTOB
HanpaB/SeTCs NOCPEACTBOM MOYTOBOI CBA3W Ha 6yMaXKHOM HOCMTENE MO afpecy, YKa3aHHOMY B 3asB/IEHWN B
TeueHue 1 paboyero AHA CO AHS PETUCTPALIN 3aSBNEHNS.

3.1.4. CpoK BbIMO/THEHMSt aAMUHUCTPATUBHO NpoLeaypbl - 1 pabounii AeHb.

3.1.5. Kputepunem NpUHSATIS pPeLLEHUs SBNSIETCA 06pallieHre 3asBUTENS 3a MOMyYeHeM MyHULMNANbHON
yCnyru.

3. 1.6. Pe3ynbTaTOM UCMONHEHUS AaHHO afIMUHUCTPATUBHOI NpoLeaypbl ABMSETCS NPUEM 3asBNEHMS.

3. 1.7. Cnoco6om thrKkcaumm pesynbTaTa BbIMOSHEHUS aAMUHUCTPATMBHOM NpoLeaypbl SBSETCA permcTpauus
3asIBNEHVIS B XXYPHasle perncTpauum 3asBneHuii.

3.2.dopMMpOBaHME 1 HanpaBeHe MeXXBEOMCTBEHHbIX 3aMpOCOB B OpraHbl U OpraHun3aLmm,
yyacTBYHLLME B MPeaocTaBeHNN MyHULMNAIBbHOW YCIyTrn

3.2.1. OcHOBaHVeM /1 Havasna afAMUHUCTPATBHON NPOLEAYPbI BNSETCS HEMPEACTAaBIEHUE 3aSBUTENEM
Mo COGCTBEHHOI MHMLMATIBE JOKYMEHTOB, YKa3aHHbIX B noapasaene 2.7. HacTosALero AAMUHUCTPATBHOIO
pernameHTa.

3.2.2. OTBETCTBEHHbI UCMONHUTENL AAMUHUCTPALMN B TeYEHUE 2 paboumx [Hel €O AHSA NOCTYNeHWs
3asBNeHNs B AAMUHUCTPALMIO OCYLLIECTB/AET NMOATOTOBKY M Harpas/ieHNe MeXBeLOMCTBEHHbIX 3arpoCcoB B:

- YnpaeneHue deaepanbHoii Cnyx6bl rocyaapcTBEHHO perncTpauum, Kagactpa u kaptorpagmm no Kypckoii
06n1acTv - 0 NPefOCTaBNEHNM BbINUCKM N3 EAMHOTO rocyapCTBEHHOTO PEeCcTpa HeBUXMMOCTMY;

- YnpaBneHne PeaepanbHO HaNoroBow cnyX o6l Poccun no Kypckoil 06nact - 0 NpeaocTaBEHNN BbIMUCKN
13 EANHOro rocyiapCTBEHHOI0 peecTpa pUANYecKuX nuL, (B cnyyae, eCnu 3asaBuTenemM ABISETCH HOPUSNYECKOE
nnuo);



- YnpaBneHue AgMUHMCTpaLmmn Kypckoii 061acTi No oxpaHe 06beKTOB Ky/bTYPHOIO Hac/eams - 0 Bblgaue
3aK/HYEHVS 0 AOMYCTUMOCTM NPOBEAEHNS NePeycTPOiicTBa 1 (1K) NePenIaHUPOBKM MOMELLIEHUS B
MHOTOKBapTVPHOM [JOME, EC/IN Takoe MOMELLEHNE WX [I0M, B KOTOPOM OHO HaxoAuTCs, ABMSETCS MNaMATHUKOM
APXUTEKTYPbI, UICTOPUU UM KYNbTYpbI.

3.2.3. MeXXBeJOMCTBEHHBIIA 3anpoc HanpaBnsieTcs B hopMe 3N1eKTPOHHOIO JOKYMEHTA C UCTO0/b30BaHUEM eV HOlA
CUCTEMbI MEXBEAOMCTBEHHOTO 3/IEKTPOHHOTO B3aVMO/ENCTBISA U MOAKMIOUYAEMbIX K HEW PErMOHANbHBIX CUCTEM
MeXXBeJOMCTBEHHOT 0 3/1EKTPOHHOI0 B3aUMOAEWCTBYS.

Mpy OTCYTCTBMM TEXHUYECKOI BO3MOXHOCTM (POPMUPOBAHUA 1 HanpaB/eHNs MEXBEAOMCTBEHHOMO 3anpoca B
(hopMe 3M1eKTPOHHOTO JOKYMEHTA MO KaHa/iaM CUCTEMbl MEXBEAOMCTBEHHOIO 3/IEKTPOHHOI O B3aMMOLENCTBUS
MEXBELOMCTBEHHbIV 3aMpOC HanpaB/sSieTca Ha 6YMaXXHOM HOCUTENE MO NoYTe, MO (hakcy C OAHOBPEMEHHbIM €ro
Hanpas/fieHNeM MO NOYTe UM KYPbEePCKOIN AOCTaBKOM C COONIOAEHNEM HOPM 3aKOHOaTeIbcTBa POCCUIACKON
defepaumn 0 3aLmMTe NEPCOHA/IbHLIX AaHHbIX.

OTBETCTBEHHbI UCMONHUTENb AAMUHUCTPALMM OCYLLECTBASHOLLMIA MeXXBEAOMCTBEHHOE UH(hOPMaLOHHOE
B3aMMO/elicTBIE, 0653aH NPUHATL HEOOXOAMMbIE MEPbI MO NOMYYEHMIO OTBETA HAa MEXKBEAOMCTBEHHbIE 3aMpoChl.

3.2.4. MakcumabHbIi CPOK NMOArOTOBKM U HanpaB/ieHWs 0TBETa Ha 3anpoc He MOXET MpeBbIwaTh NATb paboumx
[HeN.

3.2.5. OTBeT Ha 3anpoc pPerucTpupyeTcsa B yCTaHOB/IEHHOM MOPALKe.
3.2.6. MakcumMasibHbIA CPOK BbIMO/IHEHUA aAMUHUCTPATUBHOW NPoLeAypbl COCTaBNAET 7 paboumnx LHei.

3.2.7. KputeprieM NpUHATUSA PELLIEHUS SBNSIETCS OTCYTCTBME AOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7.
HacTosALero AAMUHUCTPATVBHOIO periaMeHTa.

3.2.8. Pe3ynbTaT afAMMHUCTPATBHO NPOLIeAYPbl— MNOMYYeHNe OTBETOB Ha MEXXBEAOMCTBEHHbIE 3amnpocChl.

3.2.9. Cnocob ¢mkcaumm pesynbTaTa BbINOSHEHUA aAMUHUCTPATUBHOM NpoLeLypbl — PerucTpaums OTBETOB Ha
MeXBeLOMCTBEHHbIe 3anpockl B XKypHase.

3.3. PaccMOTpeHne MaTepranoB, HEOGXOAMMbIX AN NPeAoCTaB/eHNs MyHULMMNA/IbHOK YTy 1
MPUHATIE PeLIEHUS

3.3.1. OcHOBaHWeM [Nst HaYana agMUHUCTPATUBHOI NpoLiefypbl ABNSETCS NOCTYN/IeHWe 3aperMcTpUpPOBaHHONO
3asBIEHUS C MOJHbIM KOMMIEKTOM [JOKYMEHTOB, YKa3aHHbIX B Nofpasaenax 2.6. n 2.7. HaCTOSILLEro
AIMUHUCTPATVUBHOIO PErflaMeHTa K OTBETCTBEHHOMY UCTIONIHUTENIO.

3.3.2. OTBETCTBEHHbI UCMONHUTENb NMPOBEPSAET KOMIM/IEKTHOCTb MOCTYNVBLLEN JOKYMEHTALUN U COOTBETCTBME
ee YCTaHOB/IEHHbIM TpeboBaHMAM.

3.3.3. 1o pe3ynbTatam pacCMOTPeHWUs 3adaBNeHNs N NPeLCTaBEHHbLIX LJOKYMEHTOB OTBETCTBEHHbI/ UCMONHUTENb
rOTOBUT:

Mpy OTCYTCTBMM OCHOBaHWI AN 0TKasa B NPeA0CTaBNEHN MyHULMNANBHON YCNYT - MPOEKT PeLLeHns 0
COrn1iacoBaHMM NepeycTpoiicTBa 1 (Mn) NepennaHNpOBKY NOMELLEHNS B MHOTOKBapTUPHOM [OMe , M0 (hopMe,
YTBEPXXAEHHOI nocTaHoBieHVeM MpasuTenbcTa PP ot 28.04.2005 Ne 266 «O6 yTBEpXKAeHUN (hopMbl
3asB/IEHNSA O NEepeyCTPOCTBE U (UIM) NepennaHMPOBKe MOMELLEHNS B MHOTOKBapTUPHOM AOME U (DOpMbl
[AOKYMeHTa, NMOATBEPXAAIOLLEr0 NPUHATHE PeLLEeHMs O COrniacoBaHUM NepeycTpoincTea 1 (Mnun) nepeniaHUpPoBKY
XXWIOT0 NOMELLLEHUSA B MHOTOKBapTUPHOM [OME»;
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MPW HaIMYMM OCHOBaHWIA ANs 0TKa3a B NPeAoCTaB/IeHNN MyHULMMaNbHOW YCYyTry, YKasaHHbIX B MyHKTe 2.10.
HacTosLLEero AAMUHUCTPATBHONO PernaMeHTa - NPOEKT peLlieHnst 06 0TKa3e B COrnacoBaHM NepeycTpoiicTaa 1
(VM) NepennaHNPOBKY MOMELLEHNSI B MHOTOKBApTUPHOM [jOME.

PeLueHve 06 0TKa3e B COr/lacoBaHu1M NepeycTpoincTaa n (Unn) nepennaHUPOBKN NOMELLEHNS B
MHOIOKBapTMPHOM [OMe [0/IHKHO COAepXXaTb OCHOBaHMSA 0TKa3a C 0653aTe/lbHOM CChINIKON Ha HapyLUeHWns,
npeLyCMOTPEHHbIE YacTbto 1 cTaTby 27 XXunumuHoro kogekca Poccuiickoii deaepaymn.

3.3.4. MoAroToBNEHHbI NMPOEKT PELLEHMS O COracoBaHUK NepeycTpoiicTaa u (MNK) NepennaHNpPoBKM
MoMeLLeHNs B MHOTOKBapTUPHOM A0Me M60 pelleHns 06 0TKase B COrlacoBaHW NepeycTpoiicTaa u (Mnn)
rnepensiaHUPOBKI MOMELLIEHNS| B MHOTOKBAapTUPHOM [JOMe MNepeAaeTcs Ha paccMoTpeHue MaBe BoMOKOHCKOro
CcenbcoBeTa bo/bLIECONATCKOrO paioHa.

3.3.5. 'naBa BOMOKOHCKOrO CenbCoBETa pacCMaTpMBaeT NpeACcTaB/eHHbIV MPOEKT PELEHUS O COracoBaHUM
nepeycTpoiicTea 1 (1K) NepennaHNPoOBKN MOMELLIEHNSI B MHOTOKBAapTMPHOM fIOME NGO MPOEKT PeLleHns 06
0TKa3se B COrNacoOBaHUM NepeycTPoinCTBa 1 (1K) NepennaHUpPOBKA NOMELLEHVS| B MHOTOKBApPTVPHOM [IOME W
MPUHUMAET PeLLeHNe O COrNacoBaHUK NEPEYCTPONCTBA U (Unn) NEPEnIaHNPOBKN MOMELLIEHMS B
MHOFOKBapTUPHOM [I0Me, NPY Ha/IMUMI OCHOBAHUIA ANsi 0TKa3a B NPeAOCTaBNEHNN MYHULIMMANLHON YCNyTH,
YKa3aHHbIX B NMyHKTe 2.10. HacTOosILLEro AQMUHUCTPATMBHOIO PEr/laMeHTa - peLleHne 06 0TKase B COM/TacoBaHNM
nepeycTpoiicTea 1 (1K) NepennaHNPoOBKN MOMELLIEHNS B MHOTOKBapTMPHOM [JOME.

3.3.6.CpoK BbINONHEHMSA aAMUHUCTPATUBHOW npoueaypbl — 15 paboymx gHEN.

3.3.7 KpuTepurem NpUHATUS peLleHns SBSETCA Hanuume (OTCYTCTBIE) OCHOBaHWI ANs  NpeaocTaBneHns (0TKasa
B NPeSOCTaBNEHNN) MYHULMMANLHON YCYTH.

3.3.8. Pe3ynbTar afMMHUCTPATVBHOM NPOLEAYPbl— HA/IMUME PELLEHMS O NpejocTaBeHnn (OTKase B
npesoCTaBNEHNN) MyHULMNALHON YCNYT I,

3.3.9. Cnocob mkcaumm pe3ynbTrara BbINoNHEHWS aAMUHUCTPATUBHON NPoLeAypbl — PerncTpaLus peLLueHms o
cornacosaHun (06 0TKa3e B COr/iacoBaHUW) nepeycTporcTea 1 (Un) nepennaHnpoBKN NOMELLEHNS B
MHOrOKBapTUPHOM ioMe B XKypHase.

3.4. Bblaya (HanpaBneHve) 3aaBUTENO0 pe3y/ibTaTa NpeaocTaB/ieHNss MyHULMNANbHOW yCnyrm

3.4.1. OcHoBaHVeM [151 Ha4ana agMUHUCTPATMBHOM NpoLeaypbl ABNSETCA 3aperncTpupoBaHHOE pPeLLeHne O
COrnacoBaHWM NepeycTpoicTBa 1 (Unn) NepennaHNPoBKY MOMELLEHNSI B MHOFOKBapTUPHOM AOMe W/
pelleHne 06 OTKase B COr/laCcoBaHMM NepeycTpoiicTBa 1 (MNK1) NepennaHNpPoOBKY NMOMELLEHNS B
MHOTOKBapTUPHOM [JOME.

3.4.2. Pe3ynbTaT npefocTaB/eHnst MyHULMMabHO YCNYT BblfaeTcs (HanpaBnseTcs) 3asBuUTEN0 Cnoco6om,
YKa3aHHbIM B 3asB/IEHUMN.

3.4.3. OTBETCTBEHHbI UCMIONHUTENL AMUHUCTPALUN, HE NO3AHEE AHSA, CeAYHOLWEro 3a AHEM NOCTYNeHNS
[NOKYMEHTOB, NPW HA/IMYMM KOHTAKTHOIO TesiedhoHa 3asBUTeNs NpUrnawlaeT 3aaButens A4 nonyyeHms
pesynbTata MyHUUUNabHOW YCYrn No TenegoHy, NMbo HanpasnseT yBeAOM/EHMNE NOCPEACTBOM NOYTOBOIO
OTNPaBNEHNS U 3/IEKTPOHHOW NOYTbI NO afpecy, yKasaHHOMY B 3asBNEHUN.

3.4.4.MaKcUManbHblIii CPOK BbIMOMHEHUS aAMUHUCTPATMBHON NpoLieaypbl - He No3aHee 3 pabounx [Hel co aHS
MPUHATAS pPeLLEHUs.
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3.4.5. KputeprieM NPUHATUSA PELLIEHUS SBNSETCA HaNMYMe 3aperMcTpUpPOBaHHOIO PELLEHNS O COracoBaHNUK
nepeycTpoiicTea 1 (Unn) NepensiaHNPOBKM NOMELLLEHWS| B MHOFOKBapTUPHOM OMe WK peLleHnst 06 OTKase B
COr/lacoBaHMM NepeycTPoiicTBa U (MNK) NePensaHUPOBKM MOMELLIEHNS B MHOTOKBApTUPHOM [JOME.

3.4.6. Pe3ynbTaToM a/MUHUCTPATBHOI NPOLeAYpbI SBMISIETCS MOMYYeHNe 3asBUTENEM pe3y bTaTa
NpefocTaBeHNs MyHULMNAbHON YCyTW.

3.4.7. Cnoco6om hmkcaLmm pesynbTaTta BbINONHEHWS aiMUHUCTPATUBHOW NpoLefypbl SBSETCS 3anuch B
XKYpHasne permctpauum .

3.5. MopsIAOK OCYLLECTBIEHMS B 3/IEKTPOHHOI (hopMme, B TOM UKC/IE C UCMO0/b30BaHeM PermoHasibHoro
nopTana, agMMHUCTPATMBHbIX Npoueayp (aeicTBuiA)

WcuepnblBatoLLmii nepeyeHb aAMUHNUCTPATUBHbLIX AEACTBUI MPY NOMYUYEHUN MYHULMNAIBHON YCNyrn B
3N1eKTPOHHOM hopme:

- NONyYeHNe NH(opMaLMK O MOPSIAKE U CPOKaX NPeLOCTaBNEHNS MYHULMNANbHONR YCNyTW;
- 3anncb Ha NpWeM A1 Nofgayn 3anpoca o0 NPefoCTaBIeHNN MyHULMNANbHOW YCAYTW;

- (hopmmpoBaHwe 3anpoca o NPesocTaBNeHNN MyHULMNANbLHOW YCYTH;

- NPUEM ¥ permcTpauus 3anpoca;

- NONyYeHne pesynbTaTa NPeAocTaBneHNs MyHULMNANLHOR YCayru;

- NONyYeHNe CBEeLEHNI 0 X0Ae BbIMO/IHEHMS 3aMpoca;

- OCYLLIECTB/EHME OLIEHKMN Ka4yecTBa NPeAocTaB/ieHns MyHULMNaIbHOW YCyTu.

3.5.1. YBeioMnieHMe 0 NOPSAKE M CPOKaX MpeaocTaB/ieHNs YCNyr HanpasseTcs B CPOK, He
MPeBbILLAOLLMIA 04HOro paboyero AHSA Noc/e 3aBepLUeHnsi COOTBETCTBYHOLLETO AeACTBUA, Ha afpec 3/1EKTPOHHON
MoYTbI UM C UCMO/b30BaHNEM CPeACTB PernoHanbHOro noptana B eMHbIN NIMYHBIA KabUHET No Bbibopy
3a9BuUTenNs.

3.5.2. OcHOBaHWeM A5 HaYana afgMUHUCTPATUBHOI NPOLeAYpPbI SBNISIETCA 06palLieHe 3asBIUTeNs 3a
MONyYeHNeM MYHULIMMANbHON YCNyri Yepes PermoHanbHbIvi NopTan ¢ 3asBneHeM O NPeAoCTaBeHUN YCYTi, B
TOM YIC/Ie MO NPeABaPUTENIbHON 3anucH.

3.5.3. 3anucb Ha nNpuem NPOBOAUTCA NOCPELCTBOM PervoHanbHOro noprana.

3asBuTENIO NPEOCTaBNSETCH BO3MOXHOCTb 3arnmcu B N1to6ble CBOGOAHbIE /151 NpUeMa AaTy W BpeMs B
npeaenax ycTaHoBMEHHOro B AAMUHMCTPaLMK rpagivika npuema 3asBuTeneit.

3.5.4. dopmMupoBaHwe 3anpoca OCyLLECTBNAETCA NOCPEACTBOM 3anONHEHUS 3asBUTENIEM 3N1EKTPOHHOA
(hopMmbl 3anpoca Ha PernoHasibHOM nopTase 6e3 Heo6X0AMMOCTI AOMO/IHUTENBHOM NOAAYM 3anpoca B KaKoii-
nn6o NHOW thopme.

3.5.5. Mocne 3ano/HeHNs 3asBUTENEM KaXKAOI0 13 MOJeit 371eKTPOHHOI (DOpMbI 3anpoca aBTOMaTUYECKM
OCyLLieCTB/SIETCA (DOPMATHO-NI0rMYecKas NpoBepKa chopMMpoBaHHOIO 3ampoca.



IMpy BbISBNIEHUN HEKOPPEKTHO 3aM0/IHEHHOTO MOJS 3MEKTPOHHOM (hopMbI 3anpoca 3asBUTENb YBEAOMSETCS
0 XapaKTepe BbISBNEHHOI OLIMOKM 1 NOPSKe ee YCTPaHEH)s NoCPeACTBOM MHBOPMALMOHHOTO COOBLLEHNS
HenocpeaCcTBEHHO B 371EKTPOHHOI hopMme 3anpoca.

3.5.6.3a5BUTEI0 HAMNpPaBNSEeTCs YBeJOM/IEHE O MOJTYUYEHUI 3anpoca C UCMosb30BaHNEM PervioHaIbHOro
nopTana.

3.5.7. Mpwn thopmmpoBaHMKM 3anpoca 3asaBUTeNO 06ecnevnBaeTcs:

a) BO3MOXHOCTb KOMMPOBaHMS 1 COXPaHEHNs 3anpoca 1 JOKYMEHTOB, HEOOXO0ANMbIX /15 NPeA0CTaBeHNS
MYHULMNANIHOR YCnyru;

6) BO3MOXHOCTb MeyaTh Ha 6yMaKHOM HOCUTeNe KoM 3IeKTPOHHOI (hopMbl 3anpoca;

B) COXpaHeHWe paHee BBEIEHHbIX B 9/IEKTPOHHYO (JOpMY 3anpoca 3HaueHuin B 110601 MOMEHT MO YKENaHH
Mo/b30BaTeNsl, B TOM YMC/e NPV BOSHUKHOBEHMW OLLIMGOK BBOJA U BO3BPATE /11 MOBTOPHOTO BBOAA 3HAUYEHWIA B
3NeKTPOHHYI0 (hopMy 3anpoca;

I) 3aMo/IHEHWE NOJei 3NEKTPOHHONM (hopMbI 3anpoca A0 Havasna BBOJa CBEEHNIA 3asBUTENEM C
MCNONb30BaHNEM CBEAEHWIA, pasMeLLeHHbIX B (hefepasibHOM rocyAapCTBEHHOM NHOPMAaLMOHHON cucTemMe
«EfMHas cucteMa MAEHTU(NKaLMA 1 ayTEHTU(NKaLUM B MHPPACTPYKType, 06ecneynBaroLein MHHoPMaLOHHO-
TEXHO/I0MMYECKOe B3anMOLEeNCTBME MHPOPMALIMOHHBIX CUCTEM, UCMO/b3YEMbIX A/1st MPefoCTaBeHus
rOCYAapCTBEHHbIX 1 MYHULMNANbHBLIX YCNYT B 3/IEKTPOHHOW (hopme» (danee - eanHas cucteMa naeHTuguKauum
1 ayTEHTU(MNKaLMM), U CBEAEHWIA, ONYOIMKOBaHHbIX Ha PermoHasibHOM nopTasne, B 4acTu, KacaroLelica
CBE/IEHNIA, OTCYTCTBYHLLMX B €ANHON CUCTEME MAEHTU(MKALMMN 1 ayTEHTU(MKALNW,

[1) BO3MOXHOCTb BEPHYThCS Ha M0G0 113 3TaNoB 3arofHeHUs 3NEKTPOHHOI (hopMbl 3anpoca 6e3 noTepu
paHee BBeAEHHOIN MH(opMaLMM Ha PermoHanbHOM NopTane;

e) BO3MOXHOCTb [JOCTYNa 3asABUTENA Ha PermoHasibHOM nopTtasie K paHee NoAaHHbLIM UM 3anpocam B
Te4yeHne He MeHee OJHOro roda.

3.5.8. C(hopmmpoBaHHbIN 3anpoc U AOKYMEHTbI, yKa3aHHbIe B M. 2.6, 2.7, He06XoAnMble AN NONyYeHUs
YCNyrn B COOTBETCTBUM HACTOALLMNM agMUHUCTPATUBHLIM PErNaMeHTOM HanpasnaTCA B AAMUHUCTpaLMIO
nocpeAcTBOM PervmoHasibHOro noprana

3.5.9. AqMUHMCTpaLUWs 06ecreynBaeT NPUeM JOKYMEHTOB, HEOGXOANMbIX /1 NPeA0CTaB/EHNS
MYHULMNANbHO YCNyru, 1 perucTpauyto 3anpoca 6e3 He06X0AMMOCTY MOBTOPHOIO NPeACTaB/eHUS 3asBUTENEM
TaKUX [IOKYMEHTOB Ha GYMaXKHOM HOCUTENE.

Cpok peructpayum 3anpoca — 1 pabounii feHb.

3.5.10. lMpepocTaBneHie MyHULMMNANbHOI YCNYTA HAYMHAETCS C MOMEHTa NpMema 1 permcTpaumm
3NEKTPOHHbIX IOKYMEHTOB, HEOGXOANUMbIX /151 NPEeA0CTaBEHUS MYHULIMNANBHON YCnyru

3.5.11. Mpu nony4eHUm 3anpoca B 3EKTPOHHOI (hopMe B aBTOMATUYECKOM PEXMME OCYLLECTBSETCS
(hopMaTHO-NIOrMYECKIIA KOHTPO/Ib 3aMpoca 1 3asiBUTENH0 COO6LLAETCS NMPUCBOEHHbIV 3aNpOoCy B 3M1EKTPOHHO
(hopme YHUKasbHbI HOMEp, N0 KOTOPOMY B COOTBETCTBYHOLLIEM pa3fene PernoHanbHOro nopTana 3asBuTento
6yfeT NpeAcTaBneHa MHAOPMAaLIMS O XOAe BbIMOMHEHUS YKa3aHHOMO 3anpoca.

3.5.12. Npunem 1 permcTpauymns 3anpoca OCyLLEeCTBNAKTCA Creunaimctom AGMUHUCTPALNN, OTBETCTBEHHbIM
3a NpMHATME 3anpocoB. [locne perncrpawlmm 3anpoc HanpasnseTcs B CTPYKTYPHOe nojpasfeneHue,
OTBETCTBEHHOE 3a NPeA0CTaB/IEHNe MYHULMNANIbHOW YCNYTI.

3.5.13. VicnonHeHue 3anpoca 3aK/oyaeTcs B NMOArOTOBKE OTBETA 3asABUTESHO MOC/IE aHan3a MHgopmaLuu,
COZiepXKaLLleiics B 3arpoce 1 NPUNOXKEHHBIX K HEMY JOKYMeHTax (Mpy UX Hamuum).



3.5.14. Mocne NpuHATKA 3anpoca 3asBUTeNs 40MKHOCTHBLIM NINLOM, YO/THOMOYEHHbIM Ha NpPeLoCTaB/ieHne
MYHULMNANbLHOM YCNyru, CTaTyc 3anpoca 3assuTens B EAMHOM nMuHOM KabyHeTe Ha EfmHoM nopTane
06HOB/IAETCA [0 CTAaTyCa KNPUHATO.

3.5.15. 3asBuTENb UMEET BO3MOXHOCTb NMO/yYeHNst UH(OPMAaLIMK 0 Xoe NpeAoCcTaBNeHNst MyHULMMabHOM
yCnyru.

3.5.16. ViH(hopmauwsi 0 Xxofie NpeaocTaBNeHNst MyHULMNANbLHON YCNyry HanpaBsieTcs 3asBUTENH B CPOK,
He NPeBbILLALLMIA 0AHOI0 Paboyero AHs Noc/e 3aBepLUEHNSt BbINOMHEHNS COOTBETCTBYHOLLENO AeNCTBUSA C
CNONb30BaHNEM CPeACTB PervoHanbHoro noprana.

3.5.17. Mpu nNpefocTaBNeHNN MyHULMNALHOI YCYTW B 3MIEKTPOHHOI (hopMe 3asBUTENIO B CPOK, HE
MPeBbILIAOLLMIA OAHOI0 Paboyero Hs Noc/e 3aBepLUeHns COOTBETCTBYIOLLETO eMCTBUS HANPaBNseTcs:

a) YBeJOM/IEHVE O 3aMncy Ha NMpreM B AIMUHUCTPALMIO, COepyKalllee CBEAEHMS O aTe, BPEMEHU U MecTe
npuema;

6) yBeAOMNEHNE O MPYEME U PEFVCTPALIMM 3anpoca U UHbIX JOKYMEHTOB, HEO6XOAUMbIX A/s
npeaocTaBeHns yCayru, Coiepxkalliee CBeAeHMs 0 (hakTe npremMa 3anpoca v JoKYMeHTOB, HE06X0AUMbIX A/s
MpeaocTaBneHns YCayru, U Hauane npoLieaypbl NPeaoCcTaBeHNS YCIYT, a TAKXKe CBEfIEHNS O aTe U BPEMEHN
OKOHYaHWs NPeAOCTaBNEHNs YCYT 60 MOTUBUPOBaHHBI 0TKa3 B NPUEME 3arpoca U UHbIX JOKYMEHTOB,
Heo6X0aMMbIX ANs NPeAoCTaBNeHUs YCIYTY;

B) YBeIOM/IEHVE O pe3y/ibTaTax pacCMOTPEHMS JOKYMEHTOB, HEOOXOANMbIX /151 NPeA0CTaB/eHNS
MYHULMNAIbHON YCNyTu, COAepyKalliee CBeieHNs O NPUHATUN MONOXUTENBHOTO PELLEHNS O NPeAOCTaBIEHUN
YCNYT 1 BO3MOXHOCTU NMONYYNTb pe3ynbTaT NpeAocTaBneHns ycnyrm

3.5.18. OTBeT Ha 3anpoc HanpasnseTcsa 3ad9BUTE/NO B (hOPME 1 CNOCO60M, BbIGPaHHbLIM 3asBUTENEM MPK
nogaye 3anpoca. ['lpn oTcyTCTBUM B 3aMpoce yKasaHus Ha Crocob nosyyeHnUs OTBeTa OTBET Harpas/IseTcs Mo
MoYTOBOMY agpecy 3asasuTensi. CpoK HarpasieHns pesy/bTaTa NpefocTaBeHNs MyHULMNAIbHOR YCnyTin
coctaBnseT 1 pabounii AeHb € 4aTbl NOArOTOBKM O4HOI0 U3 JOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.3.
HacToALero AAMUHUCTPATUBHOIO periameHTa.

3.5.19. 3asBMTENb BNPaBe Noy4YnTb pe3y/bTaT NPeAoCTaBNeHNs MyHULMNANBHOW YyCcnyri B hopme
3MEKTPOHHOTO OKYMEHTA WU Ha GYMaXKHOM HOCUTENE B TEUEHUE CPOKa AECTBUSA pesy/bTaTa
NpefoCTaBeHNS MyHULMNAbHON YCNyTW.

3.5.20. 3asButensm obecneynBaeTcs BOIMOXHOCTb OLEHUTb AOCTYMHOCTb M KAYeCTBO MyHULMNAIbHON YCyru
Ha PermoHanbHOM nopTasne.

3.5.21. KpuTepreM NpUHATUS PeLLeHns SBNSeTCs 06pallieHne 3asBUTeNs 3a NOTyYeHUEM MyHULMNANbHOM
YCNyT 1 B 3NIEKTPOHHOI (hopme.

3.5.22. Pe3ynbTaTOM afiMUHUCTPATMBHOI NpoLIeAypbl ABNSETCS NOArOTOBKA OTBETA Ha 3amnpoc B hopmMe OAHOT0
13 OKYMEHTOB, YKa3aHHbIX B nogpasaene 2.3. HacTosLLero AAMUHUCTPATMBHOTO pPernamMeHTa.

3.5.23. Cnocob rkcaumm pesynbTaTa BbIMOHEHNS aAMUHUCTPATUBHON NPOLIEAYPbl — HarpaBieHue
CO06LLEHNSA B EANHBIV NMYHBIA KaOWHET 3asBuUTeNs Ha EQMHOM nopTane.

3.5.24. MaKcuManbHbIA CPOK BbIMOMHEHUS aAMWUHUCTPATMBHON NpoLeaypbl COOTBETCTBYET CPOKaM,
yKasaHHbIM B noapasaene 2.4. HacTosLLEero AAMUHUCTPATUBHOIO pernameHTa.
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3.6. MopsgoK ucnpaeeHNs AoMyLLEHHbIX 0MeYaToK 1 OLIMGOK B BblaHHbIX B pe3y/ibTaTe
NPeaocTaBNeHNss MyHULMNANbHOM YCNyr JOKYMeHTaXx.

3.6.1. OcHOBaHWEM [N Hayana BbIMOMHEHWS aqMUHUCTPATUBHOM NpoLiefypbl ABNsSeTCs 06palleHue (3anpoc)
3a8BUTENS, NOMYYMBLLETO ODOPM/IEHHbIA B YCTaHOB/IEHHOM MOPSIAKE Pe3yNbTaT NpeocTaBeHus
MYHULMNANLHOMR YCnyri, 06 MCNpaBieHUn AOMYLLEHHbIX OMEYaToK 1 OLUMGOK B BblAaHHbIX B pe3y/bTaTe
NpefoCTaBeHNS MyHULMMNANBHOW YCnyri JOKyMeHTax B AQMUHUCTpaLmio unn MoL.

3.6.2. Cpok nepefaum 3anpoca 3afsutensd n3 MdL, 8 ADMUHUCTPALMIO YCTaHOB/EH cornatleHnem o
B3aMMOJEeNCTBUN.

3.6.3. PeLueHme 06 ncnpaBneHnn AonyLIEHHbIX ONeYaToK 1 OLUMGOK B BblJaHHbIX B Pe3yNbTaTe NpefoCcTaBneHns
MYHULMNAIbHOM YCYr IOKYMEHTaX NPUHUMAETCS B ClyYae, eC/IN B YKa3aHHbIX JOKYMEHTAX BbIsB/IEHbI
HECOOTBETCTBMSA NpUIaraeMoii K 3asBNeHNI0 AOKYMEHTaLIMM, a TAKXKE MCMNO/b30BaHHbIM MPU NMOAroTOBKE
pe3y/nbTaTa MyHULMMNANbHOW YCNYrii HOPMATUBHBLIM AOKYMEHTaM.

3.6.4. KputeprieM NpUHATUS PELLIEHUS SIBNSETCS HaMUMe JOMYLIEHHbIX ONeYaToK U OLUNGOK B BblJaHHbIX B
pe3ynbTaTe NpeaocTaBNeHUs MyHULMNANbHOR YCNyr JOKYMEHTaX.

3.6.5.Pe3ynbTaTOM aMMHUCTPATVBHON NPOLIeAYPbl ABASETCS UCMPaBeHWe JOMNYLIEHHbIX A0MKHOCTHLIM NINLIOM
AOMUHUCTPALMK OMeYyaToK 1 (Unn) OLWMGOK B BbIJAHHbIX B pe3yNbTaTe NPefoCTaBNeHNS MyHULMNANbHON
YCNyrn AOKyMeHTax Mo HanpaBneHve B afpec 3asBUTeNs 0TBeTa C MHopMaLyeli 06 OTCYTCTBIM OMeYaTokK U
OLUNGOK B BbIfaHHbIX B pPe3y/bTaTe NPeaocTaBeHUs YCayru JOKyMeHTax.

3.6.6. Cnoco6 dmkcauym pesynbTaTa BbINONHEHUS aAMUHUCTPATUBHOM NPoLeaypbl — PErucTpaums B XXypHane.

3.6.7. CpoK Bblgaun pesynbTata He J0/MKeH npesbiaTh 10 KaneHAapHbIX AHEN ¢ AaTbl Perncrpaumm
obpalLLeHns 06 ncnpasneHNn AONYyLLEHHbIX ONeYaToK M OWNOOK B BblAaHHbIX B pe3y/bTarte npefocTaB/ieHns
MYHULUMNANbHON YCNYyrn JOKYMEHTax.

V. ®opMbl KOHTPONA 38 UCNOSIHEHMEM PersiaMeHTa

4.1. MopsAJoK OCYLLECTB/IEHNS TEKYLLEro KOHTPO/1A 3a CO6/104eHNEM U UCMONTHEHNEM OTBETCTBEHHbLIMMN
[O/DKHOCTHBIMU /IMLAMU NONOXEHN ALMUHUCTPATUBHOIO PernameHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNNBAKOLNX TPeboBaHUA K MPeLoCTaB/eHNI0 MyHULMMNAIbHOW YCNYTU, a TakXKe NPUHATUEM
UMW peLLeHNin

TeKyLLWiA KOHTPO/Ib 33 COG/IOEHUEM U UCTIONTHEHUEM [JOMKHOCTHBIMMW NMLEAMU AAMUHUCTPALIANA NOMOXKEHWI
HacTosALEero AAMUHUCTPATBHONO PernaMeHTa U MHbIX HOPMATUBHbIX NMPABOBbIX aKTOB, YCTaHAB/IMBAOLLMX
Tpe6oBaHUs K NPeAOCTAB/EHNIO MyHULIMMANBLHOW YCYTY, @ TAKXKE NPUHATAEM VMU PELLEHWI OCYLLECTBNSET:

- ["naBa BO/IOKOHCKOr0O Ce/bCOBETA,;
- 3amectuTens Mnaebl AGMUHUCTPaLMM BONOKOHCKOIO Ce/bCoBETA.

MeproanyHOCTb OCYLLIECTBNEHMSA TEKYLLLEr0 KOHTPOAS YCTaHAaBIMBAETCA PacnopsikeHneM AAMUHUCTPaLUN.



4.2. TopsiioK 1 NEPUOANYHOCTb OCYLLIECTBIEHUS NIAHOBbLIX Y BHEMIAHOBbLIX MPOBEPOK MOMHOTbI 1
KauecTBa NpeaocTaBeHNst MyHULMNANbHOR YCyru, B TOM Ynce NopsaoK 1 hopMbl KOHTPO/S 3a
MOJTHOTOM N KauyeCTBOM NpefocTaBeHNS MyHULMNASIbHO yCnyru

4.2.1. KOHTPO/1b3a MO/IHOTON M Ka4eCTBOM NPeAoCTaBIEHNA MYHULMNAIbHON YCYT BKNKOYaeT B CebA
NPOoBeAeHNE NIaHOBbLIX U BHENNAHOBbIX MPOBEPOK, BbISB/IEHNE N YCTPAHEHWE HapYLLEHWIA NpaB 3asBUTeNeN,
paccMOTpPeHUe, NPUHATUE PELLEHWNIA N MOLIOTOBKY OTBETOB Ha 0OpaLLeHNs 3aABUTESEN, COAEPXKALLMX XKanobbl Ha
penicTens (6e3aencTBUSA) JOMKHOCTHBIX L, ALMUHUCTPaLMN.

4.2.2. TlopsfoK N NEPUOANYHOCTbL NPOBEAEHMS NNaHOBbIX MPOBEPOK BbINONHEHUS AAMUHUCTPaLMENR NONOXKEHWI
HacTosLero AAMUHUCTPATMBHOIO PerfaMeHTa N MHbIX HOPMATVBHbIX NMPaBOBbIX aKTOB, YCTaHABIMBAKOLLMX
Tpe6oBaHUs K NPeA0CTaB/IEHNIO MyHULIMMANBHOW YCYTi, OCYLLECTBASHOTCSA B COOTBETCTBIM C N1aHOM PadoThl
AOMUHUCTPALMN Ha TEKYLLWIA TOA.

4.2.3. PeleHne 06 OCyLLEeCTB/IEHUN NIAHOBbIX 1 BHEMN/IAHOBbIX NPOBEPOK MOMHOTLI 1 Ka4ecTBa NpeLoCTaBneHNs
MYHULMNaNLHON YCNYT NPUHUMAETCA rNaBoi painoHa.

4.2.4. TIpoBePKM NPOBOASTCA C LIE/NbHO BbISBEHWS U YCTPaHEHUs HapYLLIEHWUIA NPaB 3asBUTeNelt U NPUBNEYEHNS
BMHOBHBIX /1L, K OTBETCTBEHHOCTW. Pe3y/bTaTbl MPOBEPOK OTPaXKAKTCS OTAENbHOI CNIPABKOV UN aKTOM.

4.2.5. BHeniaHoBble NPOBEPKM MOJHOTbI U Ka4ecTBa NPeAoCTaBeHUsS MyHULMNANbHO YCNYyT NPOBOASATCS Ha
OCHOBaHUM Xanob rpaxaaH Ha peLleHuns unu geicTeus (6e3aeicTame) AOMKHOCTHBIX UL, AMUHUCTPALWN,
MPUHATbIE UMK OCYLLIECTB/IEHHBIE B XOAE NPEA0CTaBNEHUS MYHULWMNANLHOR YCyTH.

4.3. OTBETCTBEHHOCTb JO/IPKHOCTHbIX /UL, OpraHa MeCTHOI0 camoyrnpaB/ieHNs, NPeaoCcTaB/IAILLLErO
MYHULIMNAIBHYIO YCNyTY, 3a peLUeHns 1 geicTeusA (besfencTeme), NPUHMMaeMble (OCYLLEECTBSEMbIE)
MW B X0fe NpefoCcTaBNeHNss MyHULUNANbLHON yCnyriu

Mo pe3ynbTaTam NPOBeLEHHbIX MPOBEPOK B C/Iyyae BbIABEHUS HAPYLUEHWIA NpaB 3asBuTe/Nell BAHOBHbIE LA
MPUBNEKAIOTCA K AUCLMMANHAPHON 1 (M) afMUHUCTPATUBHOM OTBETCTBEHHOCTU B NOPSAAKE, YCTaHOBIEHHOM
[EeNCTBYIOLLMM 3aKOHOAATeNIbCTBOM Poccuiickon ®efepauum n Kypckoii o6nactw.

MepcoHanbHasi OTBETCTBEHHOCTb AO/MKHOCTHBIX 1L, AAMWHUCTPALMM 3a HECOBNHOAEHME NopsaKa
OCYLLECTBNEHNS aAMUHUCTPATVBHBIX NPOLeAYp B X0e NPeAoCTaBNeHNs MyHULMMabHO YCIYTY 3aKpenseTcs
B UX [O/MKHOCTHbIX PErlaMeHTax.

4.4. T1oN0XeHUA, xapaKTepusytoLme TpeboBaHNA K NOPAAKY U (popmMam KOHTPO/IA 3a NpefocTaB/IeHNEM
MYHULMNANbHOW YCyT, B TOM YUC/Ie CO CTOPOHbI FpaXkKaaH, X 06 beMHEHWIA 1 OpraHu3aLnia

N5 0CYLLECTBNEHMS KOHTPO/IS 3@ NPEA0CTaBNEHNEM MYHULMNABHON YCNYTW FPaXAaHe, UX 06beAMHEHNS
1 OpraHu3aLmMm BrpaBe HanpaensTb B AAMUHUCTPALIMIO UHANBUAYA/IbHBIE N KONNEKTUBHbIE 06paLLEHNs C
Npes/IOKEHNAMM, PEKOMEeHAALMAMY MO COBEPLUEHCTBOBAHMIO Ka4ecTsa 1 NopsigKa NpefocTaBneHums
MYHULMNAIbHOM YCNYr, BHOCUTb NPEAIOXKEHNS O Mepax Mo YCTPaHEHMIO HApYLLEHWIA HACTOSLLLErO
AOMUHUCTPATVMBHOIO PerfiaMeHTa, a TakKe HanpaBnsTb 3asBNEHWS W XKaobbl C COOOLLEHMEM O HapyLUEHWUN
OTBETCTBEHHbLIMM JOMKHOCTHBIMU MLAMU, NPEAOCTaBASIOLLMMU MYyHULMNAIBHYHO YCAYTY, TPe60BaHWMi
HacTosALLEero AAMUHUCTPATBHONO PernaMeHTa, 3aKOHOAATE/bHbBIX U MHbIX HOPMATVBHbIX MPaBOBbIX aKTOB.



V. [locyaebHbli (BHeCyAeOHbIN) NOPSAAOK 06XKasioBaHMS 3asiBUTENEM PELLIEHWUI U AecTBUI (6e34eMCTBUS)
opraHa, NpeaocTaBASAOLLEro MyHULMNAIbHYIO YCNYTY, JO/MKHOCTHOIO I1La oOpraHa, NpefocTaB/IAoLWLero
MYHULMNANbHYIO YCAYTY, MM60 MyHULMNAbHOMO CYXXaLLlero, MHOrO(YHKUNOHAIbHOTO LeHTPa,
paboTHMKa MHOIOYHKLWNOHaIbHOIO LEeHTpPa,

5.1. Hdopmauus ans 3aaBUTENS 0 ero rnpase nogaTb Xasnoby Ha pelleHne v (MnNun) gencTeume
(6e3geicTBUE) OpraHa MecTHOro camoyrnpaB/ieHNs, NPeLOCTaBASAOLLIEr0 MyHULUMNANIbHYIO YCYry, 1 (1K)
ero JO/MKHOCTHbIX NINL, MyHUUUNASIbHBIX CAYXaLLMX, NPy NpPejocTaBieHn MyHULUNASIbHOM yCyri,
MHOTFO(PYHKUMOHA/IbHOO LeHTPa, paboTHMKa MHOTrO(hyYHKLNOHA/TbHOTO LEHTPa, (fasiee - Xanoba)

3asBuUTENb MMEET NPaBO NOAATH Xanoby Ha »kanoby Ha pewleHns 1 genctaus (6esneiicTens) ALMUHUCTPaALMN
1 (MNn) ee JOMKHOCTHBIX ML, MyHULMNANbHBIX CYXaLLMX, NpY NpesocTaBNeHnn MyHULMMNAbHOW Yy,
MHOTO()YHKLMOHa/IbHOT O LIEHTPA, paboTHMKa MHOTO(YHKLMOHA/IbHOTO LieHTpa.

3anaBuTeNb MMEET NPAaBO HamnpasWTb Xanoby B TOM YKC/e MOCPeACTBOM (efepanbHOM rocyAapCTBeHHO
WH(OPMaLMOHHOW CUCTEMbI «EANHBIA NMOPTaa rocyAapCTBEHHbIX U MyHULMMAbHBIX YCnyr (pyHKLuIA)» https./
/www.gosuslugi.ru

5.2. OpraHbl MecTHOro camoynpasneHns Kypckoi 06/1actn, MHOroQyHKLUMOHa/IbHbIE LEEHTPbI, /MO0
COOTBETCTBYHOLLMIA OpraH rocyapCcTBEHHOW BnacTun (opraH MecTHOro caMoynpaBneHns) Ny6AnyHo-
NpaBoBOro 06pasoBaHusl, ABNAOLWMIACA yUpeanTeneM MHOMOMPYHKLMOHAIbHOIO LIEHTPa, 1
YNO/THOMOYEHHbIE Ha PacCMOTPEHME XKanobbl JO/HKHOCTHbIE NNLA, KOTOPbIM MOXET ObITb HanpasieHa
»Xanoba

YKanoba MoXeT ObITb Hanpas/eHa B:
ALMUHMCTPaLMIO BONOKOHCKOMO CebCOBETa,;

MHOTO(YHKLMOHAbHbBIN LEEHTP 60 B KOMUTET LM(POBOro passuTus 1 ceasn Kypckoil o6nactu, aBnstoLuics
yupesmTenem MHOroyHKLMOHaIbHOTO LieHTpa (fasiee - yupeauTesib MHOroYHKLMOHa/IbHOT O LIEHTPA).

YKanobbl paccMaTpmBatoT:
B AAMUHMCTpaLMn BoMOKOHCKOr0 CelbCoBETA - YNOMHOMOYEHHOE Ha PaCCMOTPEHME XKanob A0MKHOCTHOE INLIO;
B M®LL - pykoBoAnUTENb MHOTOYHKLMOHANILHOTO LIEHTPA;

Y YUpeauTens - pyKoBOAWUTE b YYpeanTenss MHOrOQYHKLMOHAIbHOTO LiEHTpa.

5.3. Cnocobbl MHHOPMUPOBaHWS 3asiBUTENEN 0 MOPSiAKE NOJAUN U PACCMOTPEHUS YKanobbl, B TOM YMC/e C
ncnonb3oBaHneM EanHoro noptana

NHhopmmpoBaHue 3aaBuTeNe 0 NOpsgKe NoayuM U pacCMOTPEHNUS Xaobbl OCYLLECTBAAETCSA NOCPEACTBOM
pasMeLLeHNs MHAOPMaLMKN Ha CTeHAAX B MeCTax NPeAoCTaBNeHNS MyHULMNAbHOW yCnyru, B heaepasbHOiA


https://www.gosuslugi.ru/

rocylapCTBEHHOIN UH(OPMALIMOHHOI crcTeMe «EAVHBIA NOpTan rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyT
((yHKUMI)», Ha ouLManbHOM caiiTe AAMUHUCTPALIMA, NPeAO0CTaBNSIOLEA MyHULMNANLHYH YCIYTY
OCYLLECTB/ISETCS, B TOM UMC/E MO TeNe(oHy, 3MEKTPOHHOI NoyTe, Npu IMYHOM NPUEME.

5.4. NepeyeHb HOPMATUBHbIX MPaBOBbIX aKTOB, PEry/IMPYHOLLNX MNOPSAA0K A0CyAe6HOro (BHeCY4e6HOr0)
00>XanoBaHNA peLleHn 1 feincTBuii (6e34eiCcTBMA) opraHa MECTHOIO camoynpaB/eHUs,
NnpeaoCcTaBIAOLLEr0 MyHULMNASIbHYIO YCYTY, a TaKXe ero A0/HKHOCTHbIX /INL,

Mopsgok focyaebHoro (BHecyAebHOro) 06)kanoBaHms peLleHnii n aeicTeuii (6e3aeincTems) opraHa MECTHOMO
camoynpasfeHnst, NPefoCTaBAAOLEr0 MyHULMNAbHYIO YCYTY, a TakXKe ero JO/MKHOCTHbIX L, PerynnmpyeTcs:

1. ®epepanbHbiM 3aKOHOM 0T 27.07.2010 Ne 210-$3 «O6 opraHusauuy npeLocTas/ieHns
rOCYapCTBEHHbIX M MYHULUNANbHBLIX YCYT>,

2. ToctaHoBneHnem [paBuTtenscTea P® o1 16.08.2012 Ne 840 «O nopsagke nogayvv U pacCMOTPEHUS
Xanob Ha pelleHns 1 aencTens (6e3nencTeme) egepanbHbiX OPraHoB UCMONHUTENBHON BNacTN U NX
[OMKHOCTHBIX ML, PefepanbHbIX roCYAapCTBEHHbIX CYXXaLWMX, JO/MKHOCTHBIX AL, FOCYAapCTBEHHbIX
BHEOHKETHbIX POHA0B Poccuiickon ®efepauui, rocyapCTBEHHbIX KOPNopawuumin, HageneHHbIX B
COOTBETCTBUM C (PefepasibHbIMY 3aKOHAMW MOSIHOMOYUAMU MO NPeLOCTaBNeHNIO TOCYAaPCTBEHHbIX YCyr
B YCTaHOB/IEHHOM chepe AeATeNbHOCTU, U UX AO/HKHOCTHbIX /AL, OpraHn3aumii, npeaycMoTpeHHbIX
yacTbto 1.1 ctatbm 16 defepanbHOro 3akoHa "O6 opraHusaumm npefocTaBneHns rocyapCTBeHHbIX 1
MYHULMNBbHBIX YCAyr™, u nx paboTHUKOB, a TakXKe MHOMO()YHKLMOHa/IbHbIX LIeHTPOB NpeAoCTaB/IeHNs
rOCYAapCTBEHHBIX 1 MYHULMNANbHLIX YCIYT N X PabOTHUKOB;

3. nocTaHoB/eHeM ALMUHUCTPaLMK BOMOKOHCKOr0 cenibcoBeTa bonbLuecongatckoro paioHa Kypckoi
o6nactn «O6 yTBepxaeHumn MonoxeHns 06 0CO6eHHOCTAX NoLaYM N PaCCMOTPEHWS »aiob Ha peLLeHns
n penctens (6esgeincteme) AAMUHUCTPaLMK BONOKOHCKOr0 cenbcoBeTa bosbLIeCON4aTCKOro pamnoHa
Kypckoit 061acTi 1 ee LO/MKHOCTHBIX L, MYHULMNAbHBLIX CYXXaLMX, 3aMeLLaroLLmnX OMKHOCTH
MYHULMN&IbHOW CyObl B ALMUHUCTPaLMN BONOKOHCKOro cenbcoBeTa bonbLUeconaaTckoro painoHa
Kypckoit 06nactu».

VHhopmauusa, ykasaHHas B JaHHOM pasjenie, pasmelleHa Ha EguHom noptane https://www.gosuslugi.ru

V1. OCO6eHHOCTM BbINOIHEHUST aAMUHUCTPATMBHbIX Npoueayp (4ecTBMin) B MHOTOYHKLMOHaIbHbIX
LieHTpax NpegocTaB/ieHms

roCyAapCTBEHHbIX U MyHULMNA/bHBIX YCyr

6.1. OcHOBaHMEM /s HavYana afAMUHUCTPATBHON NPOLEAYPbI ABNSETCS NoAava 3asBUTENEM 3asB/IEHUS O
npefoCcTaBNeHNM MYHULMNANBHOM YCNYr ¢ JOKYMEHTaMK, yKasaHHbIMI B Nofpasfaene 2.6. HaCTOSLLEro
AIMUHUCTPATVUBHOIO PerfiaMeHTa.

6.2. MpegocTaBneHne MyHULMNANbHONW YCAYTN B MHOTO(YHKLUMOHa/IbHBIX LLEHTPax OCYLLECTBNSAETCS B
COOTBETCTBUN C PeflepasibHbIM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeLocTaBeHuns
rOCYAapCTBEHHbIX 1 MYHULMNASIbHBIX YCNYr», UHbIMW HOPMAaTUBHLIMI NPaBOBLIMM aKTaMn POCCMINCKON
defepaumn, HOPMaTUBHBIMI NPaBOBLIMY akTamy Kypckoii 061acTu, No NPUHLMNY «OAHOMO OKHa», B
COOTBETCTBUW C KOTOPbIM NPeA0CTaB/IeHNe MyHULMNAIbHON YCYTX OCYLLECTBAETCA MOC/e O4HOKPATHOro
06paLLeHNs 3asBUTENSA C COOTBETCTBYHOLLMM 3arpOCOM O NMPeA0CTaBNEHNN MYHULMNAILHON YCIYT UK
KOMIM/1EKCHBIM 3arpoCoM.
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B3anmogeiicTB/e C opraHamm, NpeaoCcTaBNsIOWMMU roCyAapCTBEHHbIE 1 MyHULMNANbHbIE YCYTH,
OCYLLIECTB/IETCA MHOTOYHKLMOHA/bHLIM LIEHTPOM 6€3 Y4acTs 3asiBUTENS B COOTBETCTBUM C HOPMATUBHbLIMM
MPaBOBbLIMI aKTamu 1 COT/aLLEHVEM O B3aMMOAENCTBUN.

6.3. M®LL 06ecneunBaoT MHHOPMMPOBaHME 3asBUTENEN O NOPAAKe NPeLOCTaBIEHNS MYyHULMNANLHOW YCyT B
M®LL, 0 Xoae BbINO/HEHMSA 3arpoca 0 NPeAoCTaBEHN MyHULMNAIbHOR YCNYTn, MO WHBIM BONPOCaM,
CBSI3aHHbIM C NPeAOCTaBEHNEM MYHULMNIbHOW YCNYTW, a TakKKe KOHCY/IbTUPOBaHWE 3asiBUTENEN O NOPAAKe
npefocTaBneHns MyHUUunansHom yenyru 8 ML,

6.4.Mpv nonyyeHun 3aaBneHns paboTHUK M®L:

a) NpoBepseT NpaBWILHOCTL 0HOPMIEHUS 3asiBNieHUs. B cryuae HenpaBUIbHOTO 0POPMIEHMS 3asBNEHMS O
npeaocTaBneHNM MyHULMNANBHO yenyrn, paboTHUK M®L] 0Ka3blBaeT NOMOLLbL 3asiBUTE/0 B 0HOPM/IEHUM
3asBEHUS;

6) cBepseT NOAIMHHUKNA 1 KOMWUU AOKYMEHTOB, BEPHOCTb KOTOPbIX He 3aCBMAETeNbCTBOBAHA B YCTaHOB/IEHHOM
3aKOHOM MOpSA/Ke, eCv JOKYMEHTbI NPecTaB/eHbl 3asBUTENEM /INUHO;

B) 3arO/IHSAET PacnuMcKy o npueme (PerucTpauum) 3asBieHrs 3aBUTENS C YKa3aHUEM NMepPeyHst MPUHATbIX
[OKYMEHTOB 1 CPOKa NpeaocTaBneHns MyHULMNANbHOR YCnyri;

6.5. Cpok nepepauu 3asBfeHNsa N JOKYMEHTOB, HEO6XOAUMbIX 418 NPeAoCTaBNeHNS MYHULMNATLHOR YCyTn, 13
M®LL B AGMUHMCTPaLMIO - B TedeHMe 1 paboyero 4HS nocse perncrpayum.

6.6. AGMUHUCTpaLMA B CPOK, He No3gHee paboyero AHs, CNefyoLLero 3a AHeM NPUHATUA PELLEHUS O
npefocTaBneHnmn (0TKase B MPeAoCcTaBNeHNIN) MyHULMNANLHOK YCayr HanpasnseT B M®L, npuHABLLKIA 3anpoc
0 NPeAoCTaBeHNN MYHULMNATILHON YCyr, MHHOPMaLMIO O NPUHATOM peLLeHn B NOPsLKe, YCTaHOB/IEHHOM
cornalleHmem o B3aMMOAENCTBUM, 3aKNHOUeHHbIM ¢ AY KO «M®LLx».

B cnyyae nonyuveHus 3asBuTeneM pesynbTaTa NpeAocTaBNeHNs MyHULMNaNbHOR yenyr yepes ML,
[AOKYMeHTbI MepegatoTca u3 AAMUHMUCTpaummn B M®L, He no3gHee paboyero AHSA, NPeALecTBYOLWero gare
OKOHYaHWs NpefoCTaBeHNs MyHULMNbHOW YCyru.

6.7. Mpwn nony4yeHUn pesynbTaTa MyHULMNaAbHOR ycnyrn B MOLL 3asBuTenb npeabsBnseT:
- LOKYMEHT, YA0CTOBEPSIOLLMIA NMYHOCTD;

- 3K3EMMASAP PACTMUCKN O NPUEME AOKYMEHTOB C PErVUCTPALMOHHBIM HOMEPOM, AaTOV 1 MOANMCHI0 PaGOTHMKA
ML, NpHSBLUEr0 KOMMNJIEKT AOKYMEHTOB, BblfaHHbI 3asBUTENIO B IeHb NOfauy 3anpoca;

- Npy 06paLLeHnM YNONHOMOYEHHOT0 NPeACTaBUTENS 3asBUTENS - JOKYMEHT, NOATBEPXKAAIOLLMIA NONHOMOUNS
npeACTaBUTENS 3asBUTENS.

6.8. Kputepnem NpUHSATAS peLeHuns SBSETCS 06pallieHe 3asBIUTENs 3a NOMYyUYeHUEM MYHULMNaNLHO YCnyri B
M®LL.

6.9. Pe3ynbTaToOM afMUHUCTPATMBHOI NPOLIeAYPbl ABNSETCS NOMYUYeHNe 3aSBUTENEM AOKYMEHTA, SBNSHOLLErOCs
pe3yNbTaToM NPeAoCTaBNeHUs MyHULMNANLHOW yCayTn.

6.10. Cnocob tmkcaumm pesynbTaTa BbIMOHEHNS aAMUHUCTPATUBHO NpoLEeAYypb!:

- B CNlyyae nonyyeHus pesynbtata B M®LL— 0TMeTKa 3asiBUTENS O NONYYeHUN pe3y/ibTaTa NpeaocTaBieHus
MYHULMNANBHO YCNYrn € [AaTO U NOAMNWCLIO B 9K3EMM/IsSPe NPeAbsBIsSeMOli PacicKu UM OTMETKa
3asBUTENS B XXypHane (YKasaTb HavIMEHOBAaHWE) O MOMYYEHUW IK3EMMNSPA AOKYMEHTA.



- B C/lyyae MonyyeHns pesynbTtata B AQMUHUCTPALMM — OTMETKA O nepefaye AOKYMEHTOB B NepeaaTouHol
BEJOMOCTH.

6.11. MaKcuMasbHblIii CPOK BbINOMHEHUS afIMUHUCTPATUBHON NpoLieaypbl COOTBETCTBYET CPOKaM, YKasaHHbIM B
nozpasgene 2.4. HacTosLero AAMUHUCTPATMBHOMO perflaMeHTa.



